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O @O Class Time Allocation O €<

First period 8:30 to 10:20 Fiest semester: April 1st to September 30th
Second period 10:30 to 12:00 Summer break: August 13th to September 30th
Third period 13:00 to 14:30 Second semester: October 1st to March 31st
Fourth period 14:40 to 16:10 Winter break: December 27th to January 4th

Fifth period 16:20 to 17:50 Spring break: March 3rd to March 31st
Sixth period 18:00 to 19:30

O @< Student Help Desks O€O

Lecture building
1F, Building B "/
B1
F Nurse’s office (2F B-208)
Female
B1 restroom Male —
E A /) restroom { .
) o 1 Section
1|
] I / VT Female
{ T [Tl =)
1 7| [ Student Affairs Division |
! . Educational Affairs Division .
l Ha
International - <
Hall Support Affairs Support SudentAfiirs s
a Section Section Section Division N
< P
A
A
Certificate
issuing
machines

[Help Desk Name and Details]

Educational Affaies Devision

Life Support Section, Student Affairs Division
Student Affairs Section Student Affaies Dvision

Career Support Section, Student Affairs Division
International Student Section, Student Affairs Division

International Affairs Section, General Affaires Devision

Entrance Examination Division

[Other Help Desk]

- Academic Degree of graduate school, Leading Program, students

: On—the job training, qualifications, results, examinations, teaching, TA, classroom
management

: Scholaeships, entrance fee and tuition fee exemptions, excellent student support system
Student dormitories, apartments, pert time work

: Student ID, gakuwari—sho, Commuting Certificate, lost and found, accidents and insurance,
vehicle registration, Consultation about anything, student consultation, health dignosis

: job seeking and carrer consultation

: overseas study, report of temporary leave, Scholarships and living assistance for foreign
students, international house

: Exchange agreements

: Undergraduate and graduate entrance examinations

Treasurer, Accounting division (1F Administrative breau building) : Receive payment of tuition fees

Health Cer Center (Gymnasium East)
Student consultation room/ health room (B208)

: Health diagnosis, health consultation

: Student consultation (counseling) and health space

note: The following URLs allows you to browse the websites of each division. (Internal within the university only) E E

http://www.office.tut.acjp/english
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To All New Students

President Kazuhiko Terashima

Congratulations on your admission to our university.

Since its establishment in 1976, the University has earned a world-class reputation
for its research in semiconductors and sensors, and is characterized by its cross-
disciplinary research in semiconductor-type sensors, robotics, IT, and liberal arts, as well
as its specialized research in materials and chemistry, agriculture and biotechnology,
and architecture and urban systems. We also aim to become one of the world's top
engineering universities in practical research and social implementation based on our
broad range of basic research.

In 2023, the university was ranked No. 1 in Japan in the ranking of universities that
want to increase their employment, and its graduates and alumni are highly evaluated by
industry and society. In addition, current students won the NHK Robot Contest in 2023 for
the eighth consecutive year, ranking first in the nation in terms of total number of wins,
and won the ABU World Robot Contest. In addition, the Automotive Research Club won
the Best Composite Award in the Student Formularies, the Tongali Grand Prize in the
Entrepreneur Contest, and the Excellence Award in the Aichi Prefecture Inter-University
Hackathon, etc. Although a small university, our students are active in various fields. The
brass band, jazz club, tea ceremony club, and other clubs are also active in the community
and contribute to the local community. In this way, our students not only study hard, but
also actively engage in extracurricular activities to contribute to the local community and
hone their human skills. The University is also active in student support, and in recent
years has increased the number of scholarships offered to students in the Master's and
Doctoral programs in addition to loan-based scholarships.

The University is also strong in international exchange, with nearly 270 international
students enrolled. Meanwhile, nearly 80 Japanese students have received training abroad
as part of their undergraduate practical training, and many students in the master's and
doctoral programs have studied abroad for one year in Europe and other countries, and
many have presented their theses abroad. We have established a satellite office in Penang,
Malaysia, and are actively collaborating with universities in Southeast Asia on education
and research. A satellite office has also been established in front of Toyohashi Station,
which serves as a second contact point after the main campus for holding seminars, joint
research meetings, various events, and as a base for students' activities in the city. TUAT
aims to be a university that attracts a diverse student body, promotes diversity, and is
loved by the local community and contributes to the world.

Our mission is to develop human resources who will pave the way to the future, and
we are looking for students who are passionate about their dreams, fearless of failure,
and bold to take on various challenges. We hope that you will spread your wings greatly
during your time at the university. We sincerely wish you great success.
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I-1. Basic Philosophy

The mission of Toyohashi University of Technology (TUT) is to conduct research and education
in technological science, developing new technologies through scientific inquiry.

Based on this mission, TUT targets new graduates from technical colleges and high schools for
enrollment, and with its graduate school emphasis, TUT conducts research in technological science,
fostering practical, creative, and leading engineers and researchers as it forges a path toward a new era.

While focusing on science, TUT nevertheless emphasizes the importance of social context.
Accordingly TUT strives to promote social diversity and works to enhance collaboration with the
local community. Through these efforts, TUT strives to be a top-class engineering university that is
open to the world.

I-2. Feature

Fostering advanced engineers and innovative human resources
While students from technical colleges are the university's primary target recruitment pool,

TUT also accepts freshmen from both regular and industrial high schools. Through a unified
undergraduate to graduate education, TUT trains advanced engineers equipped with the
outstanding skills in technological development needed to drive industry in Japan, as well as
Innovative human resources equipped with the broad perspectives, flexible thinking, and wealth of
scholarship needed to conduct the research and development that will blaze a trail to the global era.

Future-oriented education and research organization fit to respond to societal and

industrial changes in the era of globalization

The Faculty of Engineering and the Graduate School of Engineering were established around
the two pillars of cutting-edge technology fields that can support key industries and those that can
support sustainable social development. Furthermore, TUT established the Institute of Liberal Arts
and Science to incorporate liberal arts education so that TUT can train engineers who not only are
highly specialized, but also have a broad perspective and can flexibly respond to social changes.

Distinctive education (Spiral-up curriculum, Mandatory internships)

A major feature of TUT's education is its "spiral-up curriculum". In this curriculum, students
who received specific technical instruction (basic and specialized) in their first and second years of
undergraduate education and technical college will repeat the subjects from their third year with
more advanced approaches in order to accumulate further competence in their basic and specialized
education, creating a spiral-like education.

In their fourth undergraduate year (before advancing to graduate school), students will undertake
internships in the business sector, and through their experiences in dealing with problems as
a working engineer, they will come to understand the meaning of their education, and how the
master's program is meant to create practical, creative, and innovative engineers.

In this way, TUT is able to nurture students who understand science and have a deep interest in
technology due to their repetition of basic and specialized education and their practical training in
the work place.

An educational system focused on postgraduate education and research
The business sector is moving towards a focus on hiring engineering students who have

completed their master's degrees. TUT, with its integrated undergraduate and postgraduate
education, has a large capacity for students in its graduate school's master's program, and promotes
a path of advancement to the master's program for those students who have suitable abilities.
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Research strengths
Since its founding, TUT has had on-campus facilities capable of designing, prototyping, and

manufacturing semiconductors, from materials to chips, and has achieved world-class results in
research into semiconductor sensors and devices. In addition, industry-academia collaboration is
active, with the amount of joint research funds received per faculty member with private companies
ranking first in the nation in 2020, and we have strengths in interdisciplinary research such as

robotics, agricultural engineering, and medical engineering collaboration.

Collaboration with Kosen (National Institute of Technology) colleges
While promoting educational and research exchanges for Kosen instructors, TUT also conducts

experience-based training for fourth and fifth year Kosen students and graduates. TUT also
maintains a joint curriculum with technical colleges so as to provide a seamless education for
transfer students starting from their matriculation to their studies, on to graduate school, and until

they secure employment and become leading engineers.

Active international relations
As a "university open to the world," TUT promotes sending Japanese students abroad, accepting

international students, and conducting international joint research, and focus on fostering global
human resources. In addition to the establishment of overseas offices and the implementation of
bilingual lectures, TUT also implements initiatives such as double degree programs with European

universities in Germany and other countries, and overseas practical training.

Varied industry-academia-government collaboration and cooperation with the local

community
TUT mission is to form a base for industry-academia collaboration through joint research, etc.

with corporation. The amount of joint research funds per faculty member with companies has
consistently been among the top five in the nation over the past several years, and the number
of patent applications, etc., is high, indicating active collaboration with industry. In addition, TUT
develop and implement programs for human resource development and education for working

adults in order to resolve issues faced by the local community.

Our basic spirit is “master technology, create technology”
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“Technological science” refers to “the academic field of creating more advanced technology by
pursuing and building on various science that forms the backbone of technology”.
Furthermore, “Master technology, Create technology” is used in various situations as tag line

(message, catch phrase) coalescing and straight-forwardly representing our basic spirit.
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I-3. Teaching and Research Organization

Faculty Member
Organization

Faculty of Engineering

Graduate School of Engineering

Master’ s Program

Doctoral Program

Courses
Note: Fields for Institute of
Liberal Arts and Sciences.

Department of Mechanical
Engineering (Engineering
Department Group 1)

Undergraduate Program
of Mechanical Engineering

Graduate Program of
Mechanical Engineering
for Master's Degree

Graduate Program of
Mechanical Engineering
for Doctoral Degree

Mechanical Systems Design
Materials and Manufacturing
System Control and Robotics
Environment and Energy

Department of Electrical
and Electronic information
Engineering (Engineering
Department Group 2)

Undergraduate Program
of Electrical and Electronic
Information Engineering

Graduate Program of
Electrical and Electronic
Information Englneermg
for Master's Degree

Graduate Program of
Electrical and Electronic
Information Engineering
for Doctoral Degree

Electronic Materials
Electrical Systems
Integrated Electronics
Information Communication Systems

Department of Computer
Science and Engineering
(Engineering Department
Group 3)

Undergraduate Program
of Computer Science
and Engineering

Graduate Program of Computer
Science and Engineering
for Master's Degree

Graduate Program of Computer
Science and Engineering
for Doctoral Degree

Computer and Data Science
Human and Machine Intelligence

Department of Applied
Chemistry and Life Science
(Engineering Department
Group 4)

Undergraduate program
of Applied Chemistry
and Life Science

Graduate Program of
Applied Chemistry and Life
Science for Master's Degree

Graduate Program of
Applied Chemistry and Life
Science for Doctoral Degree

Apphed Chemlstry
Life Science

MO M —

| Overview of the University

Department of
Architecture and Civil
Engineering (Engineering
Department Group 5)

Undergraduate Program
of Architecture and
Civil Engineering

Graduate Program of
Architecture and Civil
Engineering for Master's Degree

Graduate Program of
Architecture and Civil
Engineering for Doctoral Degree

Architecture and Building Science
Civil and Environmental Engineering

Institute of Liberal Arts
and Sciences

Humanities
Social Sciences
Communication
Natural Science and Basic Engineering
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Il Student Life

[I-1. Student Life and Rules
Just like general civil society has various rules and customs within which people live, the

university also requires a minimal set of rules for efficiently and smoothly achieving the goals of
education and research.

Our university has a variety of on-campus rules in addition to the academic rules and student
rules. The following sections describe the basic necessities and guidelines for student life, and we
ask that you thoroughly understand and adhere to these in order to have a fulfilling student life. If
any problems or questions arise during your life as a student from now on, please do not hesitate to
consult with the university. If you have any suggestions, requests, etc., you can use the various help
desks as well as the suggestion boxes that are located in the conference building student hall and
welfare facilities.

[1-2. Student Support Center
The General Head Office for Student Support Services is an organization consisting of staff

selected from the faculty members, providing overall coordination and an on-campus liaison for
student assistance such as assistance with student life, student consultation, career guidance, etc. Its
goal is to enhance student assistance services at the university.

11-3. About Student Counseling

Our university has created various consultation help desks in order to provide consultation
about the various problems and apprehensions that may arise during your life as a student at the
university. Please feel free to make use of these.

(1) Anything-at-all Consultation Help Desks (Student Affairs Division)
As the name implies, anything you wish to discuss, including insecurities, doubts, problems,
questions about student life, etc...
“But I don’ t know to whom I should talk.”
If this uncertainty arises, please feel free to consult with us.
The Anything-at-all Consultation Help Desks are not only for all students, but can also be
used, for example, by parents or guardians of a student when the student is having problems.

Rest assured that all consultations are kept strictly confidential.
(Planned for April 2024)

Consultation help desk Location Time

Anything-at-all Student Affairs Division

F Monday to Frid
Consultation Help Desk TEL: 0532-44-6553 rofm Alonday to frday

8:30 to 17:15
(Student Affairs Division) | Email: gakusei@office.tut.ac.jp ©
Helo Desk Room 208, 2F, Building B P Monday to Frid
elp Des rom Monday to Friday
TEL: 0532-44-6588
(Room B-208) 10:00 to 17:00

Email: gakroom@office.tut.ac.jp

Note: For details, check the notice boards and Student Affairs Division website.
https://student.office.tut.acjp/students/consultation/window.html
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(2) Counseling (Student Support Center)
Although every student can receive guidance from each homeroom teacher, guidance faculty

members, and office staff regarding various personal problems, consultations (counseling) are

oHHFHF4E =

also available mainly with the student consultation coordinator (clinical psychologist) and with
the dedicated counselors (clinical psychologists) at the Student Support Center. Any problem
you wish to discuss is fine, including learning strategies, aptitude discovery, personal life,
Interpersonal relationships, emotions, personality, mental health, and family problems.
Counseling is also available for international students.
Note: For the specific consultation dates and times each month, check Student [Elzit[E]

Support Center website. https://ssc.tut.ac.jp/en/ iEl

Note: Counseling is available by reservation in principle. Reservations are also

possible by phone or email. The content of consultations is kept strictly confidential.

Il Student Life

Application, reservation, etc. for student consultation

(Planned for April 2024)

Student Support Center(B208) From Monday to Friday
Counseling appointments TEL: 0532-44-6588 9:00 to 17:00
Email: gakroom@office.tut.ac.jp

(3) Infirmary
First aid for injuries and illnesses will be provided by the doctor and public health nurses at

the Health Care Center as well as the nurse at the Student Support Center (B-208) Infirmary.

Student Support Center From Monday to Friday
. . . Health Office 9:30 to 16:30
First aid for injuries and TEL:0532-44-6588
ilinesses Health Care Center From Monday to Friday
TEL:0532-44-6632 8:30 to 17:15

(4) Other consultation offices
- Studies and student life: Homeroom teacher or research office guidance faculty member
- Job-seeking: Career counselor or faculty member in charge of job seeking in each department
(For details, refer to Student Affairs Division
+ Health consultation: School doctor
- Harassment (any type): consultation member (see page 27) or Student Affairs Division

- Disability assistance: Student Affairs Division
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[ Flow of rational consideration (study support) application procedure to implementation ]

| Students with disabilities | Faculty member at the Student Support Centers

I:> [Student Affairs Division consultation help desk]
*Provides a consultation card after explaining the rational consideration (study support)

and application method at the Student Affairs Division consultation help desk.

oHHFHF4E =

1. Consultation

[ ((Help desk contact Tel: 0532-44-6551, sodan@office.tut.ac.jp)
<\/& The related offices inside
2. Application - The student fills in the consultation card by themselves. the university share
information

(Consultation is also available about filling in the card)
| | + Submit the consultation card at the Student Affairs Division consultation help desk.

A4

v

Considerations for personal
information (*

) * An interview, etc. is conducted between the student and the Student Support Center and
3.Interview university staff based on the consultation card, and the disability status, content of desired assistance,
etc. are checked. Students can change the desired content of assistance, etc. as necessary.

[Student Support Centeri\/

Judges the rational consideration (study assistance) for the application and decides
the content of the consideration (assistance).

4. Obtaining answer <:| [Answer and consideration]

Il Student Life

The answer about the content of the consideration (assistance) is given to the
student as well as the faculty member concerned with the student about the content
of the consideration to give consideration —

’ Start of rational consideration (study assistarice)

(*) The duty of confidentiality is strictly followed, and the minimum necessary information is shared only with the people providing assistance

(5) Counseling & Advising Services for International Students
Person in charge Inquiry

Daimon Hiroyuki
Room 602, Building G (G-602)
Student Support Center | '1py 0535 446905 Ext. 6905

daimon@tut.jp
International Student TEL: 0532-44-6546 Ext. 6546
Section, Student Affairs ryugaku@office.tut.ac.jp

Division
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11-4. About Health (Health Care Center)

The Health Care Center provides health management and health assistance, conducts related
education and research, and has the aim of promoting and maintaining the health of students and
staff in terms of both mind and body.

Doctors provide health diagnoses and health consultations. Furthermore, public health nurses
perform daily consultation work and provide first-aid treatment. If you have anything you would like
to discuss or any troubles, etc., related to health, stop by at any time.

oHHFHF4E =

Il Student Life

Health Care Center

(1) Health diagnosis

Student periodic health checks are conducted in April every year. (For current students, it
may be held earlier.) The dates, times, and locations are posted in advance on the notice board,
etc.

Since health check certificates are needed for things such as scholarship applications, job
seeking, and taking examinations, and are issued based on the results of the periodic health
check, make sure you undergo the health check. (Since health checks are not covered by
insurance, if you undergo a health check at a hospital, it will cost around 5,000 yen out of your

own pocket.)

(2) Health consultations, etc.

The Health Care Center is staffed by a doctor and public health nurses to provide first aid to
students with injuries and illnesses.

Doctors also take health consultations on designated days. The designated days are posted
on the notice board, etc. Please don’ t hesitate to arrange a consultation if you want to know
about maintaining or improving your health, or about various diseases and medications.

Furthermore, various measurements such as blood pressure, body composition analyzer,
gripping strength and back muscle strength can be taken by the equipment available in the

center.
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Applications, reservations, etc. for health consultations and nutrition consultations

From Monday to Friday 9:00 to 17:00
(Lunch break 12:00 to 13:00)

1F, Health Care Center TEL: 0532-44-6632

FAX: 0532-44-6634

Email: kenkou@office.tut.ac.jp

Health Care Center website https://health.tut.acjp

Infectious diseases (COVID-19, influenza, etc.)
In order to prevent the spread of infection, please fill out and submit the “Report of Cold
Symptoms and Illness Form” if you are feeling ill. After confirming your input, the Health
Support Center will confirm your report by phone or e-mail
NOTE: Please check here for new information and reporting forms for COVID-19.
https://www.tut.ac.jp/covid-19/katudo.html
NOTE: If you would like to talk directly, please call the Health Support Center.

(To prevent infection, please do not visit the center directly.)
Health Care Center (9:00-17:00 Weekdays) TEL:0532-44-6632

About holidays and night clinics
If you need to go to the hospital on holidays or at night, please check the Toyohashi City
website.
https://www.city.toyohashilg.jp/6668.htm
NOTE: The “Emergency Medical Watch List” is also published in the monthly
Public Relations Toyohashi.
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(3) AEDs (automatic external defibrillators)

There is an AED currently installed in each of the following locations: the gymnasium lobby,
the side of elevator on the 2nd floor of F2 Building, the east-side lobby of the Student Affairs
Division, the 2" floor lobby of student exchange building, Guard room, Power station (see
pl67 University Building Map.). In order for the AEDs to be used effectively, it is important for

as many people as possible to participate in training sessions for handling AEDs, and to learn
emergency resuscitation methods.
[What is a sudden cardiac arrest?]

Sudden cardiac arrest is something that could happen anytime, anywhere, to anybody,
suddenly falling over during sports and ending up dying. The main cause is a heart disease
condition called ventricular fibrillation. In fact, this is said to affect 20,000 to 30,000 people
annually in Japan alone. Furthermore, sudden cardiac deaths can occur at any location,
including at home, work, amusement parks, train stations, airports, etc.

[What is an AED?]

This is a device intended for saving lives after a sudden cardiac arrest.

It applies an electrical shock to a heart that has gone into convulsions in order to return it
to the normal state. Operation is directed by voice guidance, and the AED also determines
whether or not electric shock is necessary. This device can be operated easily and safely

without requiring advanced specialized knowledge.

AED (automatic external defibrillator)

11-5. Measures to Prevent Harassment
Our university recognizes that harassment (sexual harassment and other forms of harassment)

violates basic human rights, such as rights regarding school attendance, work attendance, education
and research. Our university has implemented prevention measures that include set guidelines
not only for preventing the occurrence of harassment, but also for appropriate handling after the
fact. They are in place in order to respect people as individuals, ensure equality under the law, and
quickly and appropriately shelter and assist victims of harassment.

<What is sexual harassment?>

Sexual harassment is a form of harassment where individuals are subjected sexual language and
unwanted behaviors that cause a hostile environment for work or study. The use of sexual language
and the attitudes surrounding it degrade the workplace and study environment.
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<Other harassment>

This can include academic harassment where a person in a higher position in an education or
research environment takes advantage of their position to inflict psychological or physical damage
on a person in a lower position, such as through bullying, the use of violent language and actions in
educational guidance, research activities, etc.; and moral harassment where there is psychological
mistreatment such as bullying from peers in a research office.

If you have had the unfortunate experience of being a victim or are at risk of becoming a victim
(including seeing or hearing such a case), consult with a member of the harassment consultation
staff as soon as possible. Naturally, you can rest assured that your personal privacy will be kept
strictly confidential. Furthermore, depending on the case, consultations can also be handled by staff
other than the harassment consultation staff. These individuals can include a homeroom teacher,
guidance faculty members, the Anything-at-all Consultation Help Desk operated by the Student
Affairs Division, the Foreign Student Consultation Help Desk, or the department chair. If requested
by the consulting person, the Harassment Investigation Committee can perform procedures to
find solutions to problems through investigation of the facts, reconciliation, etc., related to the
harassment.

The contact details for harassment consultation staff members can be found on Student
Affairs Division website.

https://student.office.tut.ac.jp/students/consultation/harasu.html

Please contact the harassment consultation staff member who you feel is easiest to talk
to regardless of which department they belong to.

Note: In addition to talking directly with a harassment consultation staff member, you can also

contact them by phone, email, etc.

11-6. Regarding Participation in Various Groups and Dishonest Business Practices

Regardless of whether you are on or off campus, you may be invited to join various groups in any
kind of place.

Within the university, virtually all invitations are for joining the various sports-based and cultural-
based “circle” activities, and since all these groups that are confirmed by the university as student
extra-curricular activity groups (see the separately provided introduction to “circles”), you don’ t
need to be wary of them.

However, even within the university there have been cases where groups with names like “self-
development seminar” or “XYZ people s assistance committee,” or with a name consisting of
some combination of words with global, peace, seminar, and mission, mislead people into joining
(sometimes forcefully) their group, and then demand high participation fees, etc. As a result,
students end up working in part-time jobs for payment, or are forced into physical service activities
such as money collection activities, door-to-door sales or soliciting memberships, which are often
referred to as “work”, causing them to fall behind in their studies, resulting in a negative effect on
graduating or academic performance.

If you get an invitation to join this kind of group, decide carefully whether or not to join by
carefully checking the purpose of the group, their activities and whether or not there are joining
fees or participation fees, and the amount of money, etc.

Dishonest business practices refer to business practices of entering into contracts by fraudulent
or forceful means for the purpose of selling goods or performing other business transactions.

People engaged in these business practices try to catch you off guard by employing devious
methods, and the number of victims is continually growing. Please be careful because students like
yourselves in particular are easy targets.

Note: If you have problems regarding membership in any group, dishonest business practices or
anything else, consult the “Anything-at-all Consultation Help Desk “ operated by the Student Affairs
Division (Tel. 0532-44-6553) as soon as possible. Furthermore, you can also consult for free with the
Toyohashi City Consumer Counseling Office (Tel. 0532-51-2305) or the Higashimikawa Citizens Life
Plaza (Tel. 0532-52-0999).
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[1-7. Study Support
(1) Study Support Room
At the Study Support Room, graduate school students provide detailed explanations of things
that students do not understand about lectures or have questions about. Students who are
worried or have concerns about their studies should be sure to visit the Study Support Room.
Graduate students will answer questions and offer advice.
Students should feel free to contact the Education Support Section or Educational Affairs

Division for details on the Study Support Room.

(2) English study advisors
Advisors who are specialists in studying English offer various types of advice related to
improving one’ s English such as how to study English and the best way to study for particular
students. Students should feel free to make inquiries. For details about consultation times and
locations, refer to
https://las.tut.ac.jp/html_en/support/advisor.html

(3) Japanese study advisors
Advisors who are specialists in studying Japanese can handle consultation regarding
improving Japanese language ability and how to deal with concerns such as My Japanese
language ability is not improving as much as I expected. or What kind of measures should I
take to pass the Japanese Language Proficiency Test?. For details about consultation times and
locations, refer to
https://las.tut.acjp/html_en/support/j-advisor.html

[1-8. Student Life Committee
The Student Life Committee consists of members selected from the faculty members from

each department in addition to the committee chair, and is one body that oversees university-wide
questions related to student life. Questions can be related to what should be done to enrich extra-
curricular activities, what kind of environment is needed in order for students to have a cheerful

and healthy student life, or those such as exemptions from tuition fees and scholarships.
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[1-9. Homeroom Teachers
Our university appointomeroom teachers and creates classes for each department in the first to

fourth year of the undergraduate program, and in each of the specialties in the first and second year
of the Master’ s Program in the graduate school. These classes are organized to provide lessons as
well as guidance to students regarding student life such as academic progress and study activities.
As a result, the classes serve as an opportunity for interpersonal exchange between faculty
members and students, and between students. In addition, they serve to disseminate and raise
awareness about matters related to education activities, student life, etc. in the university, and they
also serve to reflect the aspirations of students in such matters.

The classes have a class representative selected from among the students of that class. In the
first year of the undergraduate program, this includes 1 person for each department (2 people for
each elective class only for the first semester of the first-year undergraduate program), 2 people for
each department for the second and third year of the undergraduate program, 3 people for each
department or specialty for the fourth-year undergraduate program as well as the first- and second-
year Master s Program in the graduate school, and 1 person for each specialty in the Doctoral
Program of the graduate school. These representatives collect the opinions from within the class
and act as liaisons and coordinate with other classes.

For the homeroom teachers, please see the Student Affairs Division website.

https://www.office.tut.ac.jp/gas/gakusei/gakusei0l.html

[1-10. Class Representative Conference
The Class Representative Conference, as the highest decision-making body among student, has

the aim of creating a free academic environment to serve as an appropriate learning place for
our university goals by, in accordance with the student rules, voluntarily coping with the various
problems that arise between students.

At least one regular meeting must be held during each of the first and second semester.

[I-11. Payment of Tuition Fees, etc.
(1) Method of payment
Payment of tuition fees are in principal requested to be paid by bank deduction. In other
words, the tuition fees shall be paid to the university by withdrawing the amount of the tuition
fees from the account (specified account) of the student themselves or their parent, etc.
If payment cannot be made by bank deduction, payment can be made by bank transfer or by

cash at the payment desk of Accounting Division.
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(2) Tuition fees

- 2024 tuition fees (planned)
Spring semester: 267,900 yen (payment deadline: end of April)
Fall semester: 267,900 yen (payment deadline: end of October)
Full year: 535,800 yen
Note: The tuition fees listed are planned, and any changes will be posted on the notice
boards within the university.
Note: The above are the planned tuition fees for 2024; we don't guarantee the tuition fees
will remain the same through graduation.
Note: The actual amounts may differ from those above when using, for example, the long-
term course system.

If an application is made for an exemption from tuition fees, although a grace period will be
granted until the approval or denial of the application is announced, payment should be made
promptly after the results are announced if required.

(3) Account deduction date

Account deduction is performed for the full amount on April 23rd for the first semester
and on October 23rd for the second semester. Note: if the 23rd is a bank holiday, the bank
deduction shall be made on the following business day. Note: if an application for an exemption
from enrollment fees or tuition fees, etc., is made, a grace period will be given for payment, and
the bank deduction, if required, will not be made until the results have been announced. In this
case, the bank deduction will be made after the results are announced.

Furthermore, please deposit the amount corresponding to the tuition fees into the specified
account by the day before the bank deduction. If the deduction cannot be made from the
specified account for reasons of insufficient funds, a bank deduction for the tuition fees will be
performed again on the 23rd of the following month.

Please be careful of the following cases where a bank deduction cannot be made:

“could not deposit funds into the specified account by the preceding day;”

“forgot which bank account is used for payment;” or

“there were other bank deductions (electricity, gas, credit card, etc.), and the balance was

insufficient.”

(4) Notification to non-payers
If the tuition fees are not paid by the payment deadline, the tuition fees become delinquent
and a reminder is sent to the student or their guarantor (parent, etc.).
Take care because if payment is not made following a reminder, there is the possibility of
expulsion.

(5) Receipts
Although the deduction notation “SMBC (Toyohashigikadai)” or “Toyohashigikadai” will be
written in the passbook of the specified account, if you need a receipt, submit an application at
the Accounting Division Cashier Section (1F Administrative Bureau) during the month after the
bank deduction date or later.

(6) Changing the designated account, etc.

To change the designated account or to start a new bank deduction, perform the procedures
at the Accounting Division Cashier Section (1F Administrative Bureau), using the “Deposit
Account Deduction Request Form”.

Note that care is required because bank deductions cannot be performed until 2 months after

the “Deposit Account Deduction Request Form” is submitted.
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I1-12. Various Insurance Systems
In order to provide coverage for the treatment costs of injuries sustained inside the university

or while commuting, all current students are enrolled in Personal Accident Insurance for Students

Pursuing Education and Research (“Gakkensai’) at the expense of the university. However, this

does not apply to injuries or illnesses that occur outside the university (excluding regular classes,

extracurricular activities, and during commuting).

For details on other coverage, the following

table provides an introduction to the various insurance that is available, and you should perform the

enrollment procedures for this optional insurance as necessary.

Category Details - Coverage details - Remarks
Injury Illness Indemnity ;| Other
This was set up as a relief
measure such as for injuries
suffered by university students
due to unexpected accidents while
Personal students are commuting to school,
Accident taking regular classes such as
All Insurance physical educa;ion and practical Degth, o Inquiries:
for Students training, attending school events, |Residual disability, a ) .
students | @D P . . e s P Student Section of the
enroll ursuing taking extracurricular activities, Doctpr Visits, and Student Affairs Division
Education etc. and all enrolled students are |hospitalization
and Research | enrolled in this insurance at the
(“Gakkensai”) | expense of the university so that
students can feel secure pursuing
education, research, etc. Note
that this insurance does not cover
illness.
Liability
Insurance Inquiries:
coupled with This optional insurance is for Student Section of the
i “Gakkensai” relief from various liability that F ) Student Affairs Division
2 i(“Futaibaiseki”) | occurs for students during regular For ﬁ?pp e Note: Reception of
classes, extracurricular activities, or things applications is made at
Supplementary | etc. the student affairs division
insurance window.
system for (D
Comprehensive Stud@nys can additionally enroll B
Insurance in this insurance if they'feel_ that Inquiries: o
for S Gakkensai and Futaibaiseki are |Death, Tokio Marine & Nichido
or Student insuffici This optional ins . — Movabl Anshi Lt
lives Coupled Insu clent. 1S optlona nsurance |Residual disability o ovables nsnin consu tlp g
_iwith PAS is made up of basic coverage and Doctor visits For people fgnf daily |Co.,Ltd. S@udent Life
® “Futaigakuso” optional coverage, and cover a and For things. living, Comprehensive Insurance
(“Futaigakuso’) wide range of coverage over all hospitalization or things Tenancy |Consultation Desk
) Supplementar aspects of student life including indemnity TEL: 0120»811-80_6
Optional insI:]I:-ance ¥ | 24-hour coverage, coverage of * Differs depending on the
enrollment system for (D | treatment costs of injuries and |poctor visits and plan.
illness, etc. hospitalization
Overseas Study
Insurance
(éoupled V.ch This optional insurance can be |Death, s Movables Inquiries:
akkensai lled i h ticipating in |Residual disabili Doctor visits F | for daily Stud Secti fth
@ | (Futaikaigai) enrolled in when participating in |Residual disability,! or peoplefic. - tudent Section of the
- overseas research travel approved |Doctor visits, and hospitalizati For things T International Affairs
by the university. hospitalization ospitalization L Enancy inidision
Supplementary v ¥y indemnity
insurance
system for (D
This is sports safety insurance Inquiries:
as a relief system in the event of |Death, Sports Safety Association
® Sports Safety an accident during extracurricular |Residual disability, Aichi Prefecture Branch
~~ iInsurance activities. This insurance is for |[Doctor visits, and TEL: 052-264-4048
groups that perform sports, |hospitalization HP: http://www.sportsanzen.
cultural, and volunteer activities. org/

If an accident occurs

Contact the Student Section of the Student Affairs Division promptly. Note that care is

required because insurance payouts might not be made if reporting is delayed. If there are any

other unclear details about this insurance, contact the Student Section of the Student Affairs

Division.
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11-13. Various Certificates Regarding Student Life
(1) Student ID (IC Card)
I. Student ID (IC Card)

1. Function

oHHFHF4E =

It is a contactless IC card with function below “1 to 3.

(1) Your status ID as a TUT student

(2) IC card function (management of class attendance, the usage of certificate machine,
facility entrance-exit, and using printer)

(3) Entrance to the library, automatic book return system

2. Notes

(1) Do not lend your ID card to others. It includes your important information.

Il Student Life

(2) Please pay attention to treat your ID properly.
- If you sit down or the like while keeping the ID card in your pants pocket, it may
cause damage or change in shape.
- If you lost your ID card, or it is stolen or broken, you need to re-issue and pay 2,000
yen for a replacement charge.

(3) Please carry it always as your identification.

II. What do you do in case of
1. In the case of loss, theft, damage, etc.
Please apply re-issuance of your student ID card at the Student Affairs Section of the
Student Affairs Division using the “Student ID Procedures Application Form”.

Note: The reissue fee is 2,000 yen (tax in.)

2. In case of a fault of ID functioning, your card has wrong description or changed your name
Please inform to Student Affairs Section, Student Affairs Division.
If you changed your name, please submit necessary document to prove its change to

Student Affairs Division (residence card or passport).

3. On your graduation, completion, or drop out,

Return to Student Affairs Section, Student Affairs Division.

4. Internal admission or staying over the expiration date

We exchange your card to the new one.

5. If you have any other problems, contact us at the following.
Person in charge: Student Affairs Section, Student Affairs Division
TEL: 0532-44-6553, 6554

Email: gakusei@office.tut.ac.jp
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(2) School Student Travel Fare Discount ID (“gakuwari-sho”)

This system 1s not assumed to be freely used by students as a basic right, but implemented
with the aim of contributing to the promotion of school education by reducing the financial
burden of studying. When traveling for the purpose of returning to one s home or job-seeking
activities, students can receive a travel fare discount (“gakuwari”) for train (or boat) segments
using each railway Company, exceeding one-way distances of 100 km. The discount rate is 20%.

The gakuwari-sho can be issued immediately at certificate-issuing machines.

Note: you should use the machine early on the days before holidays as they are likely to
become busy.

(i) Available time for using certificate-issuing machines

- Monday to Friday, 8:15 to 18:00
(1) Period of validity
- 3 months from date of issue. Note that gakuwari-sho issued in January or later for
fourth-year undergraduates, second-year Master s Program students, and third-year
Doctoral Program students are valid until March 31st.
(iii) Maximum number that can be used
- The number that can be issued per year (April to March of the following year) is up
to 20 per person, in principle. If you would like more than 20 issued because of special
reasons, make an application to the Student Section of the Student Affairs Division.
- Gakuwari-sho cannot be amended or corrected after they have been issued.
Warning!

Take particular care because if a gakuwari-sho is used illicitly in one of the following ways,
not only will you be charge two times the value of the regular fare, but the entire university
may be subject to measures such as stopping future issuances.

- If the named person purchases a train ticket which is then used by another person
- If a train ticket is purchased using a gakuwari-sho in the name of another person

- If an expired gakuwari-sho is used

- If a gakuwari-sho is used without carrying your student ID

(8) Commuting Certificate

A commuting certificate issued by the university is required when purchasing a student
commuter pass from public transport companies such as JR Tokai, Toyohashi Railroad, and
Nagoya Railroad. If you would like one issued, make an application to the Student Section of the
Student Affairs Division.

The issue date will in principle be the day after the application date or later (excluding
Saturdays, Sundays and public holidays.) The section of commuting certificates is applicable
only from “the closest station or bus stop to your address (your apartment s address, if you
rent a room)” to “the closest station or bus stop to the campus’.

If you need a commuting certificate to the place of training due to practical training in the
regular course, please contact the Student Affairs Section of the Student Affairs Division.

(4) Student Group Travel Discount

When 8 or more students (in the case of JR) travel together as a group, accompanied by
a member of staff, a student, group-travel discount can be applied. Persons wishing to apply
should fill in the required information such as the group name, number of applicants, train
name, etc. on the “group travel application form,” which is available at the tourist bureau,
etc., and get the certification stamp on the form at the Student Section of the Student Affairs
Division before submitting it to the appropriate train station.

The discount rate for trains and ferries is 50% for students and 30% for accompanying staff.
Submit to the JR ticket office at least 14 days before the date of travel.
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I -14. Contact, etc. to Students
(1) Noticeboards, email
Various notifications from the university to students are given using the designated
noticeboard in the student hall of the lecture-room building and the KYOMU JOHO SYSTEM

n principle.
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Since items that have been posted are treated as an official notification, be sure to always

check the designated noticeboard in the student hall of the lecture-room building or the
KYOMU JOHO SYSTEM once per day so that you do not miss anything important.

Note that some important notifications related to education, etc. are also sent by E#EHE
=
university email. https://kyomu.office.tut.ac.jp/portal/ oA ©
. . Ofy=8 5
Therefore, you should configure your smartphone to receive messages for your £
el
university email address, EEE &
. = =
Please refer the following URL for the setup procedure. i
[=1

https://imc.tut.ac.jp/mail/gmail-app

Note that since these various notifications are not sent from the university directly to
students on leave, you should obtain the required information on your own.

Furthermore, for items posted on the designated noticeboard, a duplicate of these
notifications can found on the official university website, and can be viewed from outside the
university (https://student.office.tut.acjp). You can contact the person in charge as needed for

further clarification.

Furthermore, information regarding canceled classes and makeup classes is also provided on
KUOMU JOHO SYSTEM.

@ Notification regarding canceled classes and makeup classes

(D Important information such as cancelled classes, make up classes, and lecture [l >
announcements will be sent from the KYOMU JOHO SYSTEM. Please be I-EI-& :
sure to check it. https://kyomu.office.tut.ac.jp/portal/

(2 "Emergency Notifications” such as when special warnings or storm warnings are issued
are posted. “‘Emergency Notifications™ is only for important information or emergency

notifications such as when storm warnings are issued.

Website
https://kyomu.office.tut.ac.jp/portal/Public/Board/BoardList.aspx

Mobile site
https://kyomu.office.tut.ac.jp/mobile/Main.aspx

University website https.//www.tut.ac.jp/ o0O|
The campus life on the top page provides information regarding 3 %
official events of the university, student life, etc. [=ieF:
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(2) Telephone

The university will not connect personal phone calls from outside the university to individual
students except in emergencies. Tell your family, etc. that personal phone calls should be made
to your mobile phone, apartment, boarding house, etc.

When contacting a person outside of the university on behalf of your guidance faculty
member as part of research, always tell the person your guidance faculty member name, and
your own name, academic year, department, and specialization.

Furthermore, if you receive a phone call from the university (table below), one of the
following numbers will be displayed. You should always return these calls.
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Division name Display number (all displayed as “0532-44-XXXX")

Educational 0532-44-6541 to 6545, 6577
Affairs Division | 0532-44-6594 to 6596

Il Student Life

Academic | 539 44 6548 6560 to 6562

Information
Division 0532-44-6564, 6565

Student Affairs | 0532-44-6550 to 6556, 6558, 6559
Division 0532-44-6546, 6866

Entrance
Examination | 0532-44-6580, 6581, 6583
Division
Accounting 0532-44-6510, 6511, 6515,6517 to 6520
Division 0532-44-6526,6593

Research
Promotion Division 0532-44-6549, 6570, 6572, 6982, 6983

Social
Collaboration | 0532-44-6505, 6569, 6574
Division

Facilities
Division 0532-44-6530 to 6535

General Affairs | 0532-44-6501, 6504, 6506,
Division 0532-44-6529, 6571, 6573, 6938

Management | n5a9 44 6513 6514, 6537, 6538
Planning Division

Human
Resources 0532-44-6502, 6507, 6508, 6512
Division

(3) Postal items, packages

The university does not handle postal items or packages addressed to individual students.
Always tell your family, etc. to send these items to your personal address (apartment, boarding
house, etc.) In particular, in the case of the student dormitories or International House, write
down “Student Dormitory X (A to G-XXX)" “International House (A to B-XXX)". If the
dormitory room number is not entered, it will be re timed to the shipper. If you move out of the
International House or Student Dormitory, please change your postal address as soon as possible.

Postal items for extracurricular activities groups can be collected from the mailboxes on the

west side of the Student Affairs Division. A representative should check the mailbox once per day.
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(4) Lost and found, theft
If you forget or drop money, your student ID, notebooks or other items on campus, or
discover that something has been stolen, immediately notify the Student Section of the Student

Affairs Division and report it to the police if necessary.
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Note that if you find any of these items, turn it in to the Student Section immediately. If we
find out who the owner is, we will contact the person. If the owner is unknown, the item will
be stored in the Student Affairs Section or displayed in the glass case at the west side of the
Student Section. ¥ Items that are more than 3 months old will be disposed of.

Note that valuables that are found (cash, cash cards, etc.) are stored in the Student Section of
the Student Affairs Division, ask at the counter.

Furthermore, you should take responsibility and extra care for your own belongings,

including cash and valuables, to prevent theft and loss.

Il Student Life

(5) Suggestion boxes
Suggestion boxes are located in the student hall on the first floor of A Building (in front of
lecture room A-114) and the welfare facility (near the Student Affairs Division noticeboard at
the west side entrance of the cafeteria). If you have any suggestions, ideas, etc., write them

down on the paper provided at the suggestion boxes and place in the suggestion box.

I -15. Classes/exams when a STORM WARNING is announced.

If a Storm Warning (Bo-fu Keiho) is announced for Toyohashi city or the South-east area of the
Mikawa region, TUT will deal with classes or examinations as follows:

1) To prevent any accident, all classes will be canceled during the Storm Warning.

2) If the Storm Warning is cleared before 7:00 am, all classes will be on schedule.

3) If the Storm Warning is cleared between 7:00 am and 11:00 am, all classes will start from the
3rd period (*Classes in the 1st and 2nd period will be canceled).

4) If the Storm Warning continues after 11:00 am, all classes will be canceled. *All cancelled
classes and examinations will be rescheduled.

5) Whether or not a storm warning is announced, classes may be canceled because of suspension
of public transportation service or some similar occurrence, at the discretion of the Vice
President for Educational Affairs.

0) If cancelled classes cannot be held on YOBIBI (optional extra day), and final exams, on the
alternate exam day, they will be rescheduled to a free time of the students taking the classes.
In cases where it is not possible to replace them on weekdays, a Saturday may be used as an
alternate day for classes or exams.

7) The above shall not apply to remote classes.
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I-16. KYOMU JOHO SYSTEM
KYOMU JOHO SYSTEM is an online system for registering for courses, checking your grades,

searching syllabi, and viewing information on cancelled classes, make-up classes, and more.

Important notices will be posted on this system, so please check it often.

Address of website for students (KYOMU JOHO SYSTEM) https.//kyomuofficetutacjp/portal/  ##
E A

I -17. Preventing Drug Abuse
The number of students and other members of the community using marijuana, synthetic

narcotics and stimulants, etc., is on the rise, and it’ s becoming a social problem.

Abuse of drugs not only harms you physically, but can also have other unexpected adverse
effects, including family breakdown and the breakdown of social order. The possession and use of
such drugs are therefore strictly prohibited by law. People who grow marijuana, for example, can be
imprisoned with hard labor for up to 7 years, and people who possess or distribute marijuana can be
imprisoned for up to 5 years.

In addition, disciplinary action will be taken within the university in accordance with university
rules.

We strongly urge to resist the temptation of drugs.
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The adverse effects and consequences caused by drugs:

- Drug abuse can cause brain disorders, and can lead to other personality and physical problems.
- They can be highly addictive.

- Drug abuse causes hallucinations and delusions which can result in the person committing even

oHHFHF4E =

more serious crimes.
- It is a criminal offence to buy drugs.
- Heavy penalties are imposed on people who abuse drugs strictly prohibited by law.
- You will lose your friends and family.

Il Student Life

June 20rd, 2011
President
In order to prevent drugs from flourishing and
to ensure a safe, secure, and healthy learning
environment for all students on campus, all students
who contribute to activities, etc. that abuse drugs
will be dealt with severely henceforth from this
notice.
The punishment is expulsion or equivalent
punishment based on the university rules regardless

of whether or not the law has been broken.

[Punishments other than expulsion\
for the above actions will accompany
exclusion from various programs

including expulsion from student

dormitories, cessation of scholarships,
\cancellation of tuition fee exemptions. j
Inquiries Student Affairs Division:
0532-44-6550
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I -18. Garbage Separation and Recycling

At our university, garbage is collected after separation by the following methods.

Garbage other than experimental waste that is generated on campus should be placed into the
collection containers installed on each floor in each building according to the separation rules below.

Note that it is prohibited to bring your own personal garbage onto campus. The university cannot
dispose of large size personal garbage, tires, batteries, designated household appliances, etc. Dispose
of them appropriately at the respective stores where you purchased them.

Since garbage (waste) that is produced by the university is disposed of at the expense of the
university, please try to reduce the amount of garbage by understanding that any fast food
containers, glass bottles, cans, and PET bottles you bring onto the university from off campus will
also be disposed of at the expense of the university.
< Separation Guide>

PE
Buifnable container

Category Detailed type, method, etc. Disposal location | Bag color
. Paper cuttings, wood cuttings, clothing, | “‘Burnable garbage”
Burnable items natural fibers, food leftovers containers Transparent
s Pl)a{lfogled products: plastic, fplas,tlcbbags W lastic”
: L’ containers, styrene foam ento’ aste plastic .
Waste plastic containers, plastic noodle cups (please remove | container White
leftover food particles)
Glass, pottery, metal, leather goods, dry-cell
Non-burnable batteries, spray cans, gas cylinders for portable go%%ali%\éfl of recycle -
gas cookers (plerced with holes)
sq "Can_and glass .
Glass bottles and cans | Place bottle lids in non-burnable bottle” contamer Pink
1 labeled products, crush before inserting. | « »
PET bottles L*) Place the cap and label in the non- colilltaaaerb ottle Blue

Printer paper
scraps

Printer paper cuttings, unneeded photocopies,
etc.

Middle level and
bottom level of
recycle boxes

Newspapers and
magazines

Cardboard boxes: Separate into newspapers,
magazines and cardboard, and bind
with string. Place shredder waste into a
transparent plastic bag

Garbage site on
each building floor

Large garbage

Items that are 30 cm X 30 cm X 30 ¢cm or larger

General waste storage

Electronic products
designated by the
Home Appliance

Recycling Act

Household air conditioners, refrigerators,
washing machines, televisions (CRT type)
(Items installed in research offices, experiment
laboratories, etc.)

Inform the Accounting
Division and t hen
dispose of according to
the proper procedure

Fluorescent lights

Place in cardboard tube for fluorescent lights

Garbage site on
each building floor

Note: Non-experimental garbage refers to waste produced outside that of experiments and research
activities.

When disposing of large garbage, take it to the general garbage storage on the south-west side of
campus, taking measures to prevent it from flying around and making sure to keep the storage site
clean and tidy.

Unlike general household garbage of the City of Toyohashi, there are different garbage separation
methods for garbage (waste) produced by the university, so please be careful.

Refer to the “Guidelines for Waste Disposal” for details.

Address of guidelines for waste disposal (restricted to on-campus)

http://www.office.tut.acjp/shi/ waste/download/waste_guide.pdf
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First Response Manual During Large Scale Earthquake

First Response Manual During Large Scale Earthquake (Students)

oHHFHF4E =

(1) Secure your own safety (under desk, etc.)

(2) Extinguishu flames (gas stop—cock, power outlet, experimental

Earthquake occurs |.qioment i)

(3) Secure an exit (open entrance doors)

(1) Check for fires (intial firefighing)
(2) Check for peaple in need of assistance (injured people, etc.)
After occurs

(8) Stop experimental equipment, etc. that is operating.
(4) Be careful of aftershock

Il Student Life

Above/below
intensity “6 lower”

where is your
current location?

Nomal life

anoqQy

sndweo-uQ

Start evacuating St.u‘d_ent Affairs
Notify whether or not Division

immendiately as needed
you are safe and your contact details

(If you know information about friends, T
A report that also at thw same time) Report to both

Check for fires, chemicals,,
etc. in research offices,
your laboratory, etc.

Guidance faculty
member or class
teacher
(or other faculty
members of your
department,
tecnical staff,
friend, etc.

Email, phone, fax

Returnto || girectly go to the counter, etc.

Evacuation instruction
nomal

from admin or faculty

you can make

classes, etc.

the decision to
evacuate on your own

regaedless of whether or

not you receive the instructio

K . Report again if your
Evacuate to athletics field Standby at evacuation evacuation site has
site | e changed, or new >
(Study at home) information comes in
such as whether or
not friends are safe

Can return home

— P Report your home or evacuation
or not

address to Student Affairs
Division before leave

If you stay in a different location than you
reported, update the information

Standby in on-campus evacuation
area following instructions from
admin

Note: Do not use elevators when evacuating
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I -20. Commuting By Car, etc.
(1) When you want to bring a vehicle (car, bike, moped) onto campus
Before buying(bringing in)a car, submit the following documentation, etc. to the Student

Section of the Student Affairs Division to get a vehicle registration sticker (campus entry

oHHFHF4E =

permit) issued. If you do not perform this procedure, you will not be able to bring your vehicle
onto or park inside the campus. Furthermore, if the vehicle owner has changed (for example,
by taking over ownership from another student), promptly perform the same vehicle registration
procedure. Using the sticker issued to another person will result in a severe reprimand.

Vehicle Application Documents
Regular car/ Application for Vehicle - . . . . .
sub-compact (kei) car Registration Vehicle registration (photocopy) | Optional insurance certificate (photocopy)

Automobile inspection

251 cc or larger certificate (photocopy)

...................................... Application for Vehicle

Il Student Life

Certificate of optional insurance

Bike Registration Sub-compact (kei) car|(photoco
250 cc or smaller & notification certificate ( pY)
(photocopy)

Certificate of optional insurance
Application for Vehicle|License plate issuance |(photocopy)

Registration certificate (photocopy) Proof of automobile liability
insurance certificate (photocopy)

125 cc or less than
Moped ......................................
50 cc or less than

Note: You can pick up the form at Student Affairs Section counter or download the EI =

following website: https://student.office.tut.ac.jp/yoshiki =5
Note: When applying, present your driver s license and student ID.

Note: Issuance of stickers shall be for only one car or bike (bike/moped) per person. If you

bring a vehicle for which a sticker has not yet been issued onto campus, obtain a temporary
permit at the front gate guardroom. Commuting students may park only in East, Second
East, North, South parting lots.

Note: To student living in student dormitories, make sure not to bring your cars, as the first year
student are not permitted parking for their cars. (Motorcycles and mopeds are permitted to
use after registering at the Student Affairs Division.)

Note: When buying a car, a garage certificate is required. But, the university prohibits applying
for a garage certificate at the parking lot on the university.

Note: Vehicles that have passed the vehicles inspection cannot be kept on the Campus.
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(2) When changing vehicle (car, bike, or moped)
Submit the following documents to the Student Section of the Student Affairs Division to
receive issuance of a new vehicle registration sticker (campus entry permit). Return the old

sticker.
Vehicle Application Documents
Regular/ Notification of Change . . . Certificate of optional insurance
sub-compact (kgi) car of Vehicles Registration Vehicle registration (Photocopy) (photocopy)
Automobile inspection
251 cc or larger L certificate (photocopy) o . .
Bike s Notification of Change g P Certificate of optional insurance
of Vehicle Registration [Sub-compact (kel) car|photocopy)
250 cc or smaller notification certificate
(photocopy)
Certificate of optional insurance
125 cc or less than L. . .
Moped b Notification of Change of |[License plate issuance (photocopy)
P 5 less th Vehicle Registration certificate (photocopy) Proof of automobile liability
cc or less than insurance certificate (photocopy)

Note: You can pick up the form at Student Affairs Section counter or download the — ElEHiE]

following website: https://student.office.tut.ac.jp/yoshiki orE
Note: When submitting, present your driver license and student ID.
Note: You should perform the change procedure soon after changing vehicles. If the registered
vehicle differs from the actual vehicle, it will be treated as a violating vehicle.

(3) If you lose your vehicle registration sticker (entry permit) or move in / out Student Dormitory
Submit the “Application for re-issue of a permission sticker” to the Student Section of the
Student Affairs Division to obtain a re-issuance of the vehicle registration sticker (entry permit).
Note: If you enter campus without a campus entry permit, your vehicle will be in violation and
will be subject to policing. Perform the re-issuance procedure as soon as possible after
losing the sticker or moving in / out the Student Dormitory. (The type of sticker differs
between dormitory students and commuting students.)

€ When on campus, adhere to the speed limit (20 km/h or less) and park in the parking lot
(bike parking lot).

€ When riding a bike or moped, always wear a helmet even while on campus.

@ Parking outside of parking lots (bike parking lots) is prohibited.

€ Moving between facilities within campus by car, bike or moped is not allowed (also applies
to dormitory students or International House student).

(4) When you want to bring a bicycle onto campus

Toyohashi city has set bicycle regulations that you must enroll in Bicycle Liability Insurance
when riding a bicycle in Toyohashi city based on the ordinance concerning the promotion
of safe and comfortable use of bicycles. Enroll in the insurance when riding a bicycle in
Toyohashi city immediately.

Wearing helmets is a mandatory effort nationwide. You shall wear a safety helmet when
riding a bicycle.

Bicycles are not allowed on “Campus mall” on campus. The detail, please refer to University
Building Map (P167).
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[1-21. Preventing Accidents
(1)Traffic accidents
In the age of the automotive society, cars, bikes, and mopeds have become an essential
means of transport, and many people use them for commuting and daily life.

oHHFHF4E =

When using a car, etc., although they are extremely useful, allowing you free movement, they
are also constantly involved in accidents and can become involved in major accidents with one
false step.

Furthermore, traffic accidents occur throughout Japan every day, and many precious lives
are lost. Although there have been few cases of fatal accidents at our university, every year
many people are injured from or are responsible for traffic accidents.

Traffic accidents are no small matter for either the victim or the one responsible. Furthermore,
there are many cases where a traffic accident can ruin your future or involve your family. Act not
by thinking that “traffic accidents are things that affect other people”, but by always assuming
that they could be caused by (or affect) yourself, and think of measures to prevent them.

Il Student Life

Absolutely prohbited!
Drunk driving - Even a small amount is prohibited

- If you are driving, don’ t drink. If you are
drinking, don’ t drive.
Driving without a license
(without exception)
Violations of safe driving, etc. - Driving too fast
- Not wearing a seatbelt
- Riding a bike/moped without a helmet, or
riding with 2 people on a moped
lllegal parking (whether on or
off campus)

N A

Caution!

1) Operation of cars, etc. at night (particularly late at night) should be avoided as much as
possible because of the heightened possibility of falling asleep while driving, accidents with
other vehicles, etc., and the possibility of encountering crime.

2) Avoid operating cars, etc. such as when sick, when the vehicle is poorly maintained or when
lacking sleep, etc.

3) Buy supplemental insurance for a sufficiently high value in preparation to ensure you are
properly covered in the event of an accident.

4) Renew bike or moped liability insurance before it expires.

5) Before buying(bringing in)a car, people who wish to enter the university campus by car, etc.
should submit the Application for Vehicle Registration to be issued a vehicle registration sticker.
Furthermore, you should adhere to the “Bylaws Related to Traffic Rules Inside the
Toyohashi University of Technology Campus” and the “Stipulation Related to Vehicle
Registration, Driving, Parking, etc. Inside the University Campus”.

6) In case of an accident, whether on or off campus, minor or otherwise, be sure to report it to
the Student Affairs Section, Student Affairs Division.
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Note: About driving on the old Komatsubara-Koike “Kyudo” road in front of the university

Many accidents involving students occur on the “Kyudo™ road in front of the university. The
main reasons are ignoring stop signs and driving too fast.

The “Kyudo” is extremely dangerous because it is narrow and has poor visibility.

Furthermore, it is also the commuting road for a nearby elementary school and has many
children coming and going.

You should avoid the "Kyudo™ and drive using the prefectural road (bypass) on the east side.

Toyohashi University
of Technology

Old road repr nts pedestrian paths
Bicycles are not allowed

(@©  represents convenience stores

Refer to the Aichi Police “Map of Fatal Traffic Accidents” for details on traffic accidents in
Toyohashi city.

https://www.pref.aichijp/police/anzen/seian-s/anzenmap.html

(2) Drunk driving accidents

Fatal accidents due to binge drinking frequently occur at universities, etc. in various regions
of Japan every year.

The situation where students are rushed to hospital by ambulance due to “acute alcohol
poisoning” also occurs at our university.

Although you probably have many opportunities to drink at new student welcoming parties
and on other occasions with club activities members or friends, be sure to never binge drink (or
encourage people to do so).

The drinking of alcohol by minors is not permitted under any circumstances. If the act of
encouraging a minor to consume alcohol is discovered, the one(s) responsible will be subject to
disciplinary measures. You should understand the dangers of alcohol consumption by minors

and refrain from drinking alcohol until you are 20 years old.
_63_
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(3) During extracurricular activities

Accidents during extracurricular activities often occur due to inattention because of

carelessness or complacency.

Be attentive when engaging in activities; strive to prevent accidents. Please take care of the

following points:

1) Each person should take good care of their own health on a daily basis, and should not
participate in training, matches, go on expeditions, etc. while feeling poor. The leaders of
each group should always take the physical condition of each member into consideration
and not force members who are feeling poor to participate in activities.

2) Activities should be planned that are not too extreme and based on advice from the
faculty member advisor, alumni, etc.

3) Create specific “safety measures’ and “emergency handling” manuals that are suitable for
the activities of each group, and make sure all members are familiar with them.

4) Sports-related groups in particular should make sure that all members are familiar with
“taping’, “first aid measures”, “cardiopulmonary resuscitation techniques” and other
necessary techniques.

5) Perform inspections of equipment used for activities before and after use, and check that
there are no abnormalities such as breakage or deterioration.

6) Use public transport as the means of transport for off-campus activities. If you have no
choice but to use cars, etc., take extra care when driving.

7) If an accident occurs during an activity, immediately perform the appropriate first-aid
measures such as getting treatment from the Health Care Center.

8) A representative of each group must submit an annual activity planning sheet to the
advisor faculty member and Student Affairs Division, and when performing off-campus
activities or on-campus activities other than regularly scheduled activities, submit an
“Extracurricular activities group activities form” in advance (by one week before, in
principle) to the Student Section of the Student Affairs Division.

9) Accidents during activities (including during transport) should be reported promptly to the
advising faculty member and the Student Affairs Division.

10) Leaders, or people planning to become leaders, of each group must participate in the

“Leaders Workshop” conducted by the university.

11) The use of fire outdoors (excluding the barbecue area) is strictly prohibited.

12) Take care to prevent theft of equipment, etc., used for extracurricular activities.

13) You should enroll in liability insurance that covers accidents during extracurricular

activities (such as sports safety insurance) as needed.

(4) Daily life
In your daily life, give particular consideration to managing your health and also take your
mental health into consideration. Take care of the following points to ensure you can continue
your studies, take part in extracurricular activities, etc. and remain healthy:
<Life and Health>

1) Try to lead a moderate daily life.

2) Always eat meals regularly and take great care regarding nutrition.

3) Avoid unnecessary late hours, etc., and make sure you get enough sleep. Lack of sleep can
lead to falling asleep during classes, and can cause all kinds of accidents due to impaired
physical and mental ability. Furthermore, take care because prolonged sleep deprivation
can lead to physical health deterioration.

4) Always get the periodic health check conducted by the university. Furthermore, take the
necessary recommended measures such as more detailed examinations according to the
instructions and opinions, etc., based on the health check results.
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5) Try to rest and not work too hard when you feel poor. Furthermore, if this continues for
a long time, quickly take measures such as consulting with the Health Care Center (TEL:
0532-44-6632) or consulting a specialist doctor.

6) If you have any concerns, etc., that you cannot resolve by yourself, consult with your
homeroom teacher, guidance faculty member, Health Care Center public health nurse, or
student counselor (clinical psychologist) as soon as possible.

7) Always stay in close contact with your parents, homeroom teacher, guidance faculty
member, friends, etc.

<Fire Prevention and Crime Prevention>

8) Take great care regarding fires. Furthermore, always check that there are no lit cigarettes
before going outside or before going to bed.

Fires are strictly prohibited outdoors on the university campus. If a fire is started without
permission, the person(s) responsible will be severely punished.

9) Always lock your door when going outside and when going to bed. Since theft, robbery,
and more serious crimes occur frequently throughout the country, and as theft also occurs
on occasion within the university, you should make sure to lock your door, in particular, to
avoid becoming a victim.

10) Always lock your car or bike when parking. In particular, use a U lock, etc. for bikes. Do
not leave your helmet unattended.

1I) Do not carry around large amounts of money. Furthermore, for valuable items such as
wallets, keep them with you when possible and do not place together with clothes such as
in unlocked clothing lockers.

12) Avoid going outside at night as much as possible. Female students in particular should
avoid performing activities alone as much as possible, and should take defensive measures
such as traveling with a friend when there is no choice but to go out at night.

(5) During regular classes

Almost all accidents during regular classes (during experiments, practicals, and sports

classes) occur due to inattentiveness or carelessness.
Always pay attention to the following points and work hard to avoid accidents:

1) During sports classes, perform sufficient warm-up exercises appropriate for the type of
activity.

2) During experiments and practical, always act with care and familiarize yourself with the
handling instructions for equipment and chemicals you are using.

3) Follow the safety manuals of each department.

4) Always follow the instructions of the supervising faculty member, etc.

5) If a supervising faculty member, etc. is not present, always get sufficient guidance in
advance.

6) Do not engage in pranks.

Refer to the “Health and Safety Handbook™ for details.
Address of the “Health and Safety Handbook™ (restricted to on-campus)
https://www.office.tut.ac.jp/shi/anzen/manualZ.html
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Y5 Procedures for handling an accident during regular classes
Don' t panic; stay calm. First, call someone. Promptly report it to the supervising faculty
member and Student Affairs Division.

If time is critical (serious injuries) Any available person

) ) ; Call an ambulance.
Chermcgls SP ﬂ.l s, burns . Use a phone for a direct outside line.
Lacerations with severe bleeding

Don'’ t forget first aid measures: Wash with water. Cool down. Stop bleeding.

oHHFHF4E =

Notify a faculty member. Perform
first aid measures.
Contact a hospital
and take the injured person there.

If it is a minor injury and there is time C—— >

If it is daytime, ask the public health nurse at the Health Care Center for treatment.
Call an ambulance if needed. It is preferable to be accompanied by the supervising faculty
member. At nighttime, contact a hospital.

Il Student Life

(6) Emergency contacts
If an accident, etc. occurs, arrange an ambulance, etc. and contact the university.
Refer to “Emergency contact system when a student is in an accident” on pg. 164 for the
contact details.

[1-22. Using Labs, etc. During Holidays

When using laboratories, etc. during holidays, etc. always adhere to the following points:

1) If you are using a laboratory, etc. on holidays or during hours after 22:00 until the following
morning, you should get permission from your supervising faculty member, etc. in advance.

2) When performing work such as experiments, research, etc. and filing documents, etc., always
perform the work with multiple people.

3) When using fire, take full preparations regarding handling and take particular care for
ventilation and putting the fire out afterwards.

4) Laboratory users should report to their supervising faculty member, etc. by an appropriate
means when they finish working each day.

5) If an unforeseen situation arises, promptly contact the guardroom (direct 0532-44-6590) and
your supervising faculty member, etc.

I -23. Research Office Travel Notification
When traveling through a research office led by a supervising faculty member, etc., submit a

“Research Office Travel Notification” to the Student Section of the Student Affairs Division via the
supervising faculty member.
Details of research office travel
1) Research and surveys (during regular classes) Note: Covered by “Gakkensai” insurance
2) Visits to facilities, etc. (may be during regular classes) Note: Covered by “Gakkensai” insurance
3) Recreation Note: Not covered by “Gakkensai” insurance
4) Other (cooperative research, research conferences, participation in forums, etc.)
Note: Covered by “Gakkensai” insurance
Note: A “Research Office Travel Notification” does not need to be submitted in cases where a
business trip notification (travel request) has been submitted for 1) to 4) above.
<Need for Prior Notification of Research Office Travel>
When a research office has plans to travel, headed by a supervising faculty member, etc.,
advance notification is needed to ensure that crisis management can be conducted smoothly by
the university in the event of an emergency.
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I -24. Student Gatherings, Notices, etc.

Points regarding gatherings and notice boards on campus are as follows:

(1) Gatherings
If students or a student organization wants to hold a gathering or event on campus,
they should designate a person responsible and submit the designated “Student Gathering
Notification” to the Student Section of the Student Affairs Division at least 5 days prior to the

oHHFHF4E =

event.

(2) Fund-raising and selling goods
If you want to engage in profit-making activities on campus such as collecting money or
selling goods, submit the designated “Collecting Money and Selling Goods Notification” in
accordance with (1) to the Student Section of the Student Affairs Division.

Il Student Life

(3) Posting and distributing documents, etc.

Students and student groups can post or distribute documents, posters, signboards, etc. on
campus as long as it is limited to the designated areas. Take the material to be displayed to
the Student Section of the Student Affairs Division and perform the designated procedure to
get a display-permission stamp on the material. The size, style of writing, and period of display
should be in accordance with the rules in Article 12 of the “Student Rules” and the “Guidelines
for Posting and Distributing Documents, etc.”. Note that since display space is limited, display
items should be A4 size, in principle.

(4) Using loudspeakers
If a student or student organization wants to use loudspeakers on campus, an application
should be made and permission should be obtained in advance.

I -25. Personal Lockers for Undergraduate Students
Individual lockers for first- to third-year undergraduates are installed in the lecture building
(Building A), and are allocated to users on a first-come, first-served basis. Users should make an
application to the Student Section of the Student Affairs Division (Counter 5) and use them by
adhering to the following guidelines:
Refer to the “Lecture building map” (inside back page) for the locations of the lockers.
(1) Do not use any locker other than the one assigned.
(2) Do not move lockers from the installation location.
(3) Locks should be provided and managed by yourself.
(4) Do not place any items on top of the lockers under any circumstances.
(5) Do not store items that could cause problems for other people such as hazardous items, or
items that rot and emit foul odors.

I -26. Policy for Preventing Passive Smoking
To promote the formation of a healthy workplace and educational environment, smoking has been

prohibited on campus since April 1st, 2021.
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I1l. Economic Support & Health and Welfare

l1I-1. Exemption and Postponement of Enroliment Fees
Students are obliged to pay tuition fee by the deadline, but based on application information, if

we determine that the payment of tuition fees represents a hardship for a student due to special

circumstances, the student may be exempted (full or half amount) from payment of tuition fees or

may be granted a postponement for a certain period of time.
For details, please check the TUT website.
https://www.tut.ac.jp/english/international/scholarship.html

I1I-2. Scholarships

Scholarships for students are mainly provided by the Japan Student Services Organization
(JASSO) and, scholarships offered by local governments and private scholarship organizations.

(1) Japan Student Services Organization scholarship (JASSO)
This is student financial aid awarded to students with excellent character and student
performance who have difficulty completing studies for economic reasons. For details, please
check the JASSO and Student Affairs Division website.
¢ International students (student visa) are not eligible to apply.
https://student.office.tut.ac.jp/livingsupport/scholarship/nihongakusei.html

(2) Scholarships for Japanese students from local public organization and non-government

scholarship organization
Recruitment for scholarships offered by private organizations is conducted both through the

university and by the organizations directly.
When accepting applications via the university, scholarship information is notified

each time by posting.

https://student.office.tut.ac.jp/livingsupport/scholarship/kakushuhtml
For scholarships not handled by the university, please contact the organization directly.

(3) Scholarships for international exchange students offered by private organizations
Recruitment for scholarships offered by private organizations is conducted both through the
university and by the organizations directly. Many organizations require Japanese language
ability in their recruitment. Recruitment information is posted on the university website and

some is also distributed by email.

[11-3. Excellent Student Assistance System
This is a student support and awards system unique to our university with the aim of nurturing

practical, creative and leading engineers who have an abundance of desired human qualities,
an international perspective, and a passion for coexisting with the environment. This system is
especially for nurturing personnel who have an excellent academic record, deep refinement and an
international attitude, and who will be a leader for the next generation.
For details, please check the TUT website.
https://www.tut.ac.jp/student/program.html
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[11-4. Student Dormitories
(1) Student dormitories
The following student dormitories are available on campus.
1) Student Dormitory Buildings A to D (male undergraduate students)
2) Student Dormitory Building E (male graduate students)
3) Student Dormitory Building F (female students and male graduate students)
)

4) TUT Global House (Student Dormitory G)
OF-24 0

=

For details, please check the TUT website.
https://www.tut.ac.jp/student/house.html Ok

(2) International House
International House 1s a residence facility on campus for International students and

International visiting researchers.

International House is a 5-story, reinforced-concrete building with a total floor area of
2479 m® and is equipped with various residential rooms (40 rooms for single International
students, 6 rooms for married couples, 8 rooms for families, and 2 other family rooms for
International visiting researchers) In addition, International House has a study room, lounge,
Japanese-style room, etc.

Furthermore, some regular TUT graduate students live in International House as tutor
students. International students can talk about problems regarding daily life with these tutor
students. The tutor students are also available to help International students when emergency

communication IS necessary.

(3) Apartments, etc.
Information about student apartments, etc. is provided TUT website

https://www.tut.ac.jp/student/studentlife/house.html

[11-5. Part-time Work
Although the most important thing as a student is study, for financial reasons, it may be

necessary to gain a part-time work in order to continue with regular studies. For students in this
situation, information about part-time works that will not interfere with your studies is provided on
the website. EFEE
https://www.tut.ac,jp/student/arbeit.html : ]
Note that new students should refrain from part-time work during their first semester — [E&K
since they should familiarize themselves with the Toyohashi region and life at the university for
some time after starting university, and should concentrate on getting up to pace with studying

while maintaining their health.
Recently, it has been reported that young people, including college students, have been arrested

for participating in crimes such as robbery and special fraud by applying for so-called “black-market

jobs” through SNS and other means.
Please be careful not to be involved in crimes through black-market jobs, etc., as if it were a part-

time job.
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I11-6. Welfare facilities

1. 1%

Welfare facilities

(1) Canteen, Cafeteria, shops

The business hours are as follows. &

1&@

For the business hours, please see TUT website.

https://www.tut.ac.jp/student/structure.html (=]

The Canteen and Cafeteria are located on the second floor, and the shops is located on the
first floor of the Welfare facilities.

For location details, please see P80.

(2) Hibari Lounge (multipurpose room)

This facility can be used for various kinds of gatherings.

If you want to use the Hibari Lounge, submit a “Facility Usage Request (Welfare Facility/
Student Exchange Hall)” to the Student Section of the Student Affairs Division at least 3 days
before the usage date.

This place can be used from 9:00 to 20:00 weekdays.

(3) ATMs
There are automatic teller machines (Mitsul Sumitomo Bank) installed on the second floor.

The hours of operation are from 9:00 to 18:00 weekdays.

(4) Public telephone
There is a public telephone installed on campus in front of the bus stop.
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[11-6-1. Student Hall
The Student Exchange Hall houses Student Commons I and II, the Japanese Room, and the

Career Information Office. These places can be used from 8:00 to 24:00, excluding Sundays and

holidays. However, extracurricular activities groups can use the Student Commons I and II, or the
Japanese Room for extracurricular activities from 8:00 to 22:00, excluding Sundays and holidays. 4=
The following gives an overview of each of the facilities: ﬁ%
2
(1) Student Commons | and II ;:g
These facilities can be used for eating and drinking and can be used freely without a ﬁ
reservation. =1
Reservations are accepted when using Commons I as a meeting hall, such as for academic 2
conferences and gatherings. If you want to make a reservation, submit a “Facility/equipment gw
usage request’ to the Student Section of the Student Affairs Division to obtain approval. %%
However, you cannot use it exclusively. Note that the “Facility/equipment usage request is gz
not needed when used by extracurricular activities groups. 8 %
Commons II cannot be reserved. =

(2) Japanese Room
This facility can be used for activities such as practicing tea ceremony and calligraphy, or for

presentations and social gatherings.
If you want to use the Japanese Room, submit a “Facility/equipment usage request” to the
Student Section of the Student Affairs Division to obtain approval. Note that the “Facility/

equipment usage request” is not needed when used by extracurricular activities groups.

(3) Career Information Office
It also contains recruitment postings, internship information, booklets from companies and

reference books on job hunting, etc.

Canteen Canteen —
office Student | (Mt room)
Commons I P
Shop office Shop e
I SBEEH it
Sl e
N e Fermale Hall Kitchen P
T o Restroom Hall Restroom <]
Student| r
Supporti_* Male 7 o )
- Commons 1T style
Cafeteria room
1st floor i
Cash corner
(Mitsui Sumitomo bank)

2nd floor

Welfare facilities houses, Student Hall
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[11-7. Barbecue Area (Sakaki Park)

This facility is available as a place for furthering exchange between students, faculty members,
etc. If you want to use the barbecue area, have a “Barbecue Usage Request” stamped by your
supervising faculty member and submit it to the Student Section of the Student Affairs Division

to obtain approval. We only lend “stoves” at the Student Affairs Section. Please bring nets, food,

charcoal and so on by users.

[Barbecue Area Guidelines]
(1) You can get permission and use the area by submitting, in advance, a usage request with

the supervising faculty member’ s name filled in.

(2) The usage hours are Monday to Saturday, &30 to 19:00.

(3) You should use the area in accordance with the permitted usage purpose.

(4) Do not have barbecues outside the designated location.

(5) Do not extend your usage permit to others.

(6) Eating and drinking are only permitted in the area.

(7) After use, check that fires are extinguished and clean up thoroughly.

(8) Take care of items you bring yourself and always keep valuables with you.

(9) While inside the area, everyone should work to prevent accidents and not behave in a way

that bothers other people.
(10) If an injury or other accident occurs, handle appropriately (immediately contact the *Health
Care Center if necessary) and also promptly contact the Student Affairs Division or

guardroom.
(11) If the facilities, equipment, etc. are damaged or lost, promptly notify the Student Affairs
Division.
(12) Follow other directions.
* Contact details:  9:00-17:00 Health Care Center 0532-44-6632 (Weekdays only)
830-1715 Student Section of the Student Affairs Division 0532-44-6553, 6554 (Weekdays only)
17:15-8:30 Guardroom 0532-44-6590 (All day Saturdays, Sundays, and holidays)

A Barbecue Area Map :F
{} Lawn
3

o &Q Charcoal place Note: The barbecue area is Located
2 e place 3 on the south side of Building G.

{i} B Stairs,
/ A Barbecue grill x2
bench

B Barbecue grill x2
bench available to borrow.

C Table & benc .
Table & bench (2 can be fitted in each table)
D Barbecue grill x2

Note: There are 4 gas burners

Lawn

{} Bush
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IV. Career Assistance
The university provides career assistance to improve the career prospects of each and every

person with the aim to help you discover your identity and future from various perspectives, and
develop the skills necessary to think and work independently.

We support students’ career development in the following two main ways.

IV-1. Internship (Compulsory subject for fourth year undergraduates)
As a part of the curriculum of regular classes, fourth-year undergraduates receive long-term

(approx. 2 months) Internship in the industry to learn the ways that engineers and researchers
in real companies approach problems, and to apply this knowledge towards their studies in the
Master’ s Program. In this way, the students gain experience of being a professional in the real
world. Internship can also be undertaken overseas. (For the procedures, ask Educational Cooperation
Section, Educational Affairs Division.)

Furthermore, for students planning to advance to graduate school, it is available to continue
the above Internship spanning approximately 5 months and the graduate school elective subject

“project-based Internship” that spans 3 months.

IV-2. Job-seeking Assistance
We support job hunting by conducting job hunting courses such as career guidance, self-analysis,

company research, how to write entry sheets, and interview preparation.

Furthermore, a “position offer in formation site” has been introduced that allows i
browsing of recruitment information at the university from anywhere on the web.
(https://uc-student.jp/tut) [=l

- Implementing the job-seekers assistance program (job-seeker assistance lectures, on-campus job

fair, etc.)

- Cultivation of recruitment, collection and provision of company information, guidance and advice

for job-seeking activities

- Career consultation (career consultant)

O Career information room

The career information room is located in the student exchange building (2F), and provides
and allows free browsing of materials related to career assistance.

In addition to job postings and company information, the following materials are available as
recruitment information from companies.

- Public service information and Job-seeking information from each prefecture and region

- Various job-seeking guidance from job-seeking information companies

- Reference books such as “how to fill in entry sheets” and “interview techniques” that can

be used in job-seeking activities
In addition, the library also has employment preparation books such as self-analysis, SPI, and

how to write entry sheets. Moreover, E-Books can be used 24 hours a day.
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V. Extracurricular Activities

V-1. Establishing Extracurricular Activities Groups
The purpose of extracurricular activities is to develop the autonomy and cooperation needed for
social life by disciplining your body and mind and developing social skills through group activities.
Extracurricular activities are voluntary for everyone. They are positioned as part of the education
plan of the university, and the following rules have been established in order to increase and
maintain the function of the university in a cooperative environment.

(1) Establishing a group

In order to establish an extracurricular activities group, the following conditions are required:
A. Have enough members (10 or more) to perform the activity regularly.

B. Appoint a faculty member as the dedicated advisor from among the professors, associate \V4
professors and lecturers. =
An extracurricular activities group is not simply a gathering of friends with similar tastes: 5

the activities must match the purpose of the extracurricular group. !

If you want to establish a new group, carefully consider the activities of the group and
submit an “Extracurricular Activities Group Establishment Application” to the Student Section
of the Student Affairs Division.

Approval of a new group is conducted following the “Basic Approval Policy” set by the
university.

Note that in the first year a new extracurricular activities group is established, it will be
approved as an assocliate group. If the activities record, etc. is good, in the following year it will
be approved as a regular group.

Extracurricular activities groups are granted privileges by the university such as financial
help with equipment, priority use of facilities and equipment, etc.

V Extracurricular Activities

(2) Renewing a group

If you want to continue the activities of an approved group, submit the designated
“Extracurricular Activities Group Update Form”™ to the Student Section of the Student Affairs
Division by the end of May each year. Groups that have not submitted a renewal form are
treated as disbanded by the end of May each year.

Groups that will participate in or join groups outside of the university, such as those within
the Tokai Regional Student League, should submit documents detailing the activities and details
of the group (for example, league rules) to the Student Section of the Student Affairs Division.

(3) Changing members or groups
If the structure of an approved group (membership roll, advisor, representative, etc.) is
changed, promptly submit a notification to the Student Section of the Student Affairs Division .

(4) Holding special events, etc., as a group

When a group holds an event (festival, away match, camping event, convention, etc.)
outside of the group s regular activities, or has training or practice at a different time slot or
different location, attach the name roll of participating members and related documents to the
“Extracurricular Activities Group Activities Form,” and submit to the Student Section of the

Student Affairs Division up to 1 week before.
Note: If an injury accident occurs and the notification has not been submitted, it may not be
covered by the Personal Accident Insurance for Students Pursuing Education and Research.
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V-2. Extracurricular Activities Groups
There are sports groups, culture groups, Student council, General club council, and the TUT

festival executive committee. Student council provides assistance for extracurricular activities of
students and university-wide extracurricular activity events such as the welcoming event for new
students and the ekiden race commemorating the establishment of the university. General club
council provides contact and liaison between each extracurricular activities group, and the TUT
festival executive committee is responsible for planning and running the TUT festival.

(Approved groups in 2023)

Sports (19 groups) Cultural (23 groups)
Baseball club Swimming club Photo club. TUT Robocon club
Tennis club Soft-baseball club Animation & comic society  |The tea Ceremony Club “Ochanokai”
Basketball club Triathlon club TUT popular music club D7sus4 | International exchange club
Table tennis club Volleyball club Computer club TUT FORMULA \'
Soccer club Badminton club Jazz club Toyohashi Sunday school ﬁ
Kendo club Karate club Wind-orchestra Volunteer club 9{.
Kyudo club Rugby football club The artisan sciences Model club (TuT) e
Surfing club International student of sports club motorcycle club Mahjan club E}]
Futsal club Motor sports club Analog game club Dance circle gille workers
Soft tennis club Architecture group TYACC TUT MONODUKURI club
Student Executive Committee (3 groups) Carbon-neutral Club Startup circle Take Off
Student council TUT festival executive committee TUT techno
General club council

V-3. Extracurricular Activities Events
The main extracurricular activities events planned for this year are as follows:

V Extracurricular Activities

On-campus events Regional joint events (participation by 8 national universities
in the Tokai region)
- Welcome party (April) - Tokai-district National university Athletic festa (May to
- Welcome sports festival (June) July)
- Circle leaders workshop (September) Held at each university (organizing school: Nagoya
- TUT Festival (October 12th to 13th) institute of Technology)
- Ekiden race commemorating the establishment of
the university (October)
- Graduation commemoration party (March)

Circle Leaders Workshop Tokai-district National university
Athletic festa

_FRREi-F

Long Distance Relay in Commemoration Graduation Commemoration Party
of the Foundation of TUT
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V-4. Extracurricular Activities Related Facilities
(1) Sports related facilities (see the sports facilities usage rules)

A gymnasium, athletics field, baseball field, tennis court, swimming pool and training gym are
provided as sports-related extracurricular activities facilities.

Use by extracurricular activities groups is coordinated by the General Affairs Group.

When using these facilities by general students and extracurricular activities groups
separately from regular activities, the desired facilities can be used only during an unoccupied
time. Since the usage is coordinated in order to prevent overlapping times between groups and
individuals, be sure to report your usage date and time in advance to the Student Section of the
Student Affairs Division . (Note: Excludes the training gym and Weight-based training gym)

Note that since the baseball fleld is also open to local residents, there are days when it is
unavailable.

The following gives an overview of each of the facilities. You should abide by the following

guidelines:

[ Sports facilities guidelines ]

(1) Adhere to the usage times and usage categories.

(2) Use in accordance with permitted usage purpose.

(3) Do not extend you usage permit to others.

(4) Do not use fires under any circumstances.

(5) Smoking, eating and drinking are strictly prohibited within the facilities. This excludes

drinks for replenishing fluids during exercise.

(6) Do not use when you are ill or in any other poor physical condition.

(7) Take care of personal items; always keep valuables with you.

(8) Do not post stickers or posters in places other than the designated areas.

(9) Always return provided equipment and tools to the designated areas after use.

(10) If an injury or other accident occurs, handle appropriately (immediately contact
the Health Care Center if necessary and also promptly contact the Student Affairs
Division or guardroom).

(11) If the facilities, equipment, etc. is damaged or lost, promptly notify the Student Affairs
Division.

(12) Follow other directions.

(13) Adhere to the guidelines for each facility.

* Contacts:

9:00 to 17 : 00 (weekdays) Health Care Center health office 0532-44-6632
8:30 to 17 : 15 (weekdays) Student Section of the Student Affairs Division 0532-44-6553, 6554
17:15 to 8 : 30 (weekdays and holidays) Guardroom 0532-44-6590
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1) Gymnasium
First floor = Sports floor basketball court (1 official, 2 supplementary), 2 volleyball courts,
4 badminton courts, 5 table tennis tables
Second floor = Martial arts area (kendo, judo, karate, other martial arts, dance)

[ Gymnasium guidelines ]

Adhere to the sports facility guidelines.

The usage hours are 8:30 to 22:00.

Use dedicated indoor shoes, and place your outdoor shoes in the shoe boxes.
After using, always use a mop to keep the place clean.

Always keep the sports equipment storage areas, etc. clean and tidy.

After using, check that the lights are off before leaving the building.

= T e O = —

1
(2
3
4
®
6

B S

Gymnasium (1F) Martial arts Gym (2F)

g

2) Athletic field 5
Track part = 400 m track Field part = Soccer field or rugby field §
[Athletics field guidelines] S

(1) Adhere to the sports facility guidelines.

(2) The usage hours are 830 to 21:00.

(3) When using during or after rain, fully take into account the ground condition before use.

(4) After using, always perform surface compaction and leveling to return to the original
condition.

(5) Always keep the sports equipment storage areas clean and tidy.

Note: Using the nighttime lighting equipment of the athletics field:
Can be used at night (16:00 to 21:00). Note: Weekdays only
When using the nighttime lighting equipment, get the lighting coin and key, issued by
the Student Section of the Student Affairs Division (Counter 5), between noon and 17:00
on the day of use. Note that unused coins and keys should be returned to the Student
Section of the Student Affairs Division (Counter b) the next day or return the lighting box
coin and key to the designated return box.

Athletic field
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3) Tennis courts
4 artificial grass courts (courts A and D to F) 2 all-weather courts (courts B and C)

[Tennis court guidelines]

(1) Adhere to the sports facility guidelines.

(2) The usage hours are &30 to 21:00.

(3) Always wear dedicated shoes.

(4) When using during or after rain, fully take into account the ground condition before
use.

(5) After using, always clean up the court to return to the original condition.

Note: Using the nighttime lighting equipment of the tennis courts.
Courts A to C only (3 courts on the north side) can be used at nighttime (16:00 to 21:00).

B2 <

Note: Weekdays only,.

when using the nighttime lighting equipment, get the lighting coins and a
key, issued by the Student Section of the Student Affairs Division, between
noon and 17:00 on the day of use. Note that unused coins and a key should be
returned to the Student Section of the Student Affairs Division the next day.

- To use courts D to F on weekdays, borrow the key from the Student Affairs Division.

_________________

Court B and C

-+ +hard court

- Gymnasium T
el ]
(ol ]

South court

V Extracurricular Activities

Tennis courts
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4) Baseball field

Wings 90 m, center 110 m, all grass surface outfield

[Baseball field guidelines]

1) Adhere to the sports facility guidelines.

2) The usage hours are 830 to 20:00.

3) When using during or after rain, fully take into account the ground condition before use.

4) After using, always perform surface compaction and leveling to return to the original
condition.

Note: There is no nighttime lighting equipment.

B S

Baseball field

(5) 1. Training gym (Note: Located on the east side of the extracurricular activities facilities
(club house))

V Extracurricular Activities

Equipped with 12 different types of training equipment

Number of
machines

Treadmill 3
Arc trainer

Number Name

Stationary bike
Abdominals
Back extension

Torso rotation

Rowing machine

Chest press

OO0 |01 |W ||+

Lat pulldown

—
o

Arm curl

Training Gym

—
—

Seated leg press

el Ml B B I Bt I e e YN NS

—
\&}

Chest fly machine
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2. Weight-based Training Gym (Note: Located on the east side of the extracurricular activities
facilities (club house))
* Light gauge steel structure with flat roof 18 m2 Equipped with 5 different types of training

equipment
Number Name ﬁlgrégierfegf
1 | Power rack 1
2 | 2Abdominal board 1
3 | Flat bench 1
4 | 4Adjustable bench 1
5 | 5Dumbbell set 1kg~ 10kg 1

[Training gym guidelines]

(1) Adhere to the sports facility guidelines.

(2) The usage hours are weekdays &30 to 21:00 / Weekdays.

(3) While inside the room, everyone should work to prevent accidents and not behave in a
way that bothers other people.

(4) Use indoor shoes, and place your outdoor shoes in the shoe box.

(5) After using, clean up; always keep the place clean.

(6) After using, check that the air conditioner and lights are off before leaving the building.

(2) M 1) Extracurricular activities shared facilities
These are facilities exclusively for extracurricular
activities that are for shared use.
If it is deemed that it is needed for the activities of
a particular extracurricular activities group, usage is

permitted based on the “extracurricular activities shared

Extracurricular activities
shared facilities

facilities rules”.

Currently, it is mainly used by certain cultural groups.

i Storage 2
Male Music practice
restroo Commo i —
| == mroom | —p—Pown room 3
v
|| Music
: Up practice room
Female T
restroo Darkroo Storag
L4 ] B N
Commo Music practice
Storage Sl nroom room 2
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(1 2)Extracurricular activities gathering building
Shared use for meetings and practices of extracurricular activity groups.
Loaning of the key is handled by the Student Affairs Section of the Student Affairs Division.

up
Gathering room (1) Gathering room — Gathering room
(2) Printing =
room
|
A A pow A A
1F 2F
Vv
E%
(2)-2 Extracurricular activities facilities (club house) b\

This facility can flexibly meet the needs of the activities of each extracurricular activities
group, and it is used for the purpose of meetings, equipment storage, etc. Clubrooms can be
loaned out to particular extracurricular activities groups if it is deemed that there is a need for
them to use them. Gathering rooms can be permitted for use by all extracurricular activities
groups if it is deemed that there is a need for them to use them. Usage reservations and
loaning of keys for gathering rooms are handled by the Student Section of the Student Affairs

Division.

V Extracurricular Activities

Clubroom | Clubroom | Clubroom | Clubroom | Clubroom | Clubroom | Clubroom | Clubroom | Clubroom

(3) (4) (5) (6) (&) (8) (9) (10) (11)

NN N NIV VAR VAR VA Ve R

E Storeroom

upP

T Student Student Student ) ) ye

1 Affairs Division| Affairs Division | Affairs Division Gathering | Gathering | Clubroom | Clubroom
Storeroom | Storeroom | Storeroom | room (1) room (2) (1) (2) —

Male Female a [©)] (3
restroom | restroom

NEERNEN RSNV VAR VAR VSRS

1F
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(3) (Independent Association) Norikura Youth Exchange House Camping Facility/equipment
Norikura National Youth Exchange House was established with the aim of nurturing healthy
and self-motivated youths through group activities. It can be used by extracurricular activities
groups for camp outings, and by research offices for research seminars, etc.
Contact the following for details:
* Address and contact details: “(Independent Association) Norikura Youth Exchange House
Camping Facility/equipment”
913 Iwai-machi, Takayama-shi, Gifu-ken, 506-0815 Tel: 0577-31-1013 Fax: 0577-31-1025

V-5. Borrowing Equipment for Extracurricular Activities
The Student Affairs Division provides the loaning of the following equipment for extracurricular

activities. Submit a “Facility/equipment usage request” to the Student Section of the Student
Affairs Division (Counter 5) to get permission to use the facility/equipment. Since these items are
shared by all students, you should adhere to the return time in order not to cause trouble to other
users, and clean them up after use. Note that if an item is broken, the user will be responsible for

repair, and if an item is lost, the user will pay compensation.

Sports equipment Projector/acoustic equipment Other equipment
Hardball tennis rackets * Extension cord reel * Tents for events
Badminton rackets * Amplifier set * Simple stage
Table tennis rackets Softball| * Microphone stand * Cross board panel

equipment Volleyballs
Basketballs Futsal balls
Soccer balls

* “Projector/acoustic equipment” and “Other equipment  can only be loaned out to

extracurricular activities groups for their activities.

V-6. Volunteer Activities

Recently, there has been a growing need in society for volunteer activities.

Volunteer activities refer to the free contribution to society of one’s abilities, labor or other
assets. The scope of activities is diverse and often includes senior citizen welfare assistance, medical
care, promoting the preservation of nature (trash cleanup, etc.), and support services during a

disaster.
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VI. University Library
There is a university library in the 3-story building that is located

virtually in the center of the university.
The university library has a multi-plaza on the 1st floor offering H.' )

an open space for group study, a workstation area, and a Women' s
Lounge, and the 2nd and 3rd floors are the library area that contains

books, magazines, etc.

i The opening hours, provided services and usage methods, etc. may change.
. Please check the library homepage for the latest information.
i https://lib.tut.ac.jp/index_e.html

+ The 2nd and 3rd floor library area (during Library After-hours), and workstation area can be ;
1 used by people who have taken the “Library Usage Guidance” lecture. Please take it through .
. the library homepage. '

VI-1. Library Opening Hours regular hours opening

Regular Mon ~ Fri 9:00 ~ 20:00 *We will be closed on Saturdays in
2024.
. . For more information about
Semester Sat 13:00 ~ 17:00 Library Opening hours, please visit
: : Library Home Page for Calendar
Vacation Mon ~ Fri 9:00 ~ 17:00 of Opening hours.

- Student ID is required to enter the library area on the 2nd and 3rd floor.
- After-hours openings (unmanned openings)(available for viewing and lending) are held outside of
normal opening hours.
(Except the fully closed days or switching time from after-hours opening to regular hours opening)
- The Open space on 1* floor is available 24 hours a day (Except on days when the library is

completely closed, Student ID is required for After-hours Opening).

VI-2. Borrowing Materials

MRS =

VI University Library

Types of Material | Number of Books Lending Period
Within 20 days *1 extension available,

General Material Up to 7 books )
if the books are not reserved

Audio-visual Material | Up to 3 items Within 3 days

*Show your ID card with the material you intend to borrow at the counter.

*General Materials can be borrowed using the self-check machine on the 2nd floor.

VI-3. Returning Borrowed Materials

Please return borrowed books into the book return box installed next to the front door of the
library or using the self-check machine on the 2nd floor. You can also return it at the counter (only
during opening hours). (To prevent damage, Audio-visual Materials and attached materials (CD-
ROM) must not put into the book return box. Please hand them over to the library staff at the

counter during regular opening hours.)
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VI-4. Facilities

On the 1st floor, there are two meeting rooms. On the 2nd and 3rd floor, there are two group
study rooms, and six study cubicles. Please make a reservation procedure if you wish to use. You
can use web reservation system. (Reservations are on a first-come-first-served basis). There is also
a women s dressing room, a tatami room (available for both men and women), and a women' s
relaxation room (with a nursing room and sofa) on the 1st floor. Reservations are not required.

VI-5. Copiers

B Pay-type color copiers (for personal use, 1st floor)

- The copy machine can be used for copying library materials in accordance with copyright
restrictions.

B Color copiers (for official use, 2nd floor)

- If students need to use this copier, please obtain the Xerox card from your supervisor.

* If you want to make a photocopy of some material in library, please make sure to fill the “Photocopy
application form” next to each copier and submit it.

VI-6. Computers / Wireless LAN

M Information and Media Center education computers and printers (1st floor)

- The computers are located in the workstation area. For 24 hours, entering the room requires a
student ID and PIN code. PIN code will become valid after you take the Library Usage Guidance.

- Furthermore, an account issued by the Information and Media Center is required to use the
terminals. Refer to “VII Information and Media Center” for more details.

B Large-sized printers for posters (1st floor)

- Large-sized printers are located in the workstation area. A “Large-sized printer usage application
form” must be submitted to the library every year. Please apply using the dedicated form on the
library website.

- If you wish to print for extracurricular activities, you must apply for each use and have it
confirmed by the Student Affairs Division.

B CD-ROM Terminal (2nd floor)

- You can use CD-ROM terminal set up on the 2™ floor.

B Wireless LAN

- Wireless LAN 1is available throughout the building. An account issued by the Information and
Media Center is required to use it. Refer to “VII Information and Media Center” for more details.

B LAN Connect

- You can use it in the meeting room on the 1st floor.

VI-7. Online services

M Library homepage (Eng.) https://lib.tut.acjp/index_e.html

- Announcements from the library, opening calendar, library guide, online reservation site
for facilities etc. are posted on the library website. Besides that, the following functions
are also available.

B Search for materials (OPAC)

- Use OPAC to search for books, magazines, Audio-visual Materials, etc. Materials that are
indicated as “library” in the location column of the OPAC result screen are located in the library.
Materials are arranged in order of the call mark.
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B My library

- Confirmation of loaned book - Extension of lending period - Request for photocopies and books
from outside the university(InterLibrary loan (ILL) Services; Toyohashi City Library Book order
request) - Student book purchase request can be done through the system.

B Using electronic materials

- Please use the categories items of “Electronic Journals”, “Electronic books”, and “Search for
articles” (databases related to academic information search).You can also search for electronic
materials purchased via OPAC. From TUT Link, you can also search for free electronic materials
apart from those purchased. Some materials can also be used from off-campus. Please refer to the
library homepage for usage from off-campus.

- Please follow the “Precautions for fair use of electronic materials”

4 )

Precautions for fair use of electronic materials

Prohibitions
- Massive downloading in short time manually or by using a program.
- Use for any purpose other than academic research and education.
- Reproduction and distribution to others.
- The act of violating on the copyright law.
If any improper use happened (especially mechanical and exhaustive download) even it is a

personal violation, the usage of whole university will be stopped as a penalty. Please use it %
with caution. :

- J | E
=

£E

VI-8. Attention
4 )

¢ Please use your own ID card. Do not lend your ID card or borrow another person’s ID
card. Please pass through the gate one by one.

¢ Switch off your mobile phone or turn it into silent mode. Do not make phone calls
inside the library area. Please be quiet on the 3rd floor of the library. Even in other
places, please do not speak loudly which will annoy to other users.

Y¢ No food or drink is allowed in the workstation area. Only drinks in containers with lids
that can be sealed are allowed inside the entrance gate and in the Information Lounge.
If you are carrying food or beverages other than those permitted, please put them away
in your bag or leave them at the counter. Beverages are allowed in all other areas, and
food is allowed on the outside deck.

¢  When you leave your seat, please carry your valuables and pay attention to theft. Do not
leave your seat for a long time with personal items (bags, personal computers, etc.) placed.

¥¢ If you damage any facilities or equipment by intention or negligence, or lose or
damage the materials, you will be required to compensate. Please be careful.

For details on each subject, please refer the library homepage.

[For inquiries]
The counter on the 1st floor of the library, or service@office.tut.acjp tel: 0532-44-6564 /6565

VI University Library

% Please contact each instructor regarding the use of the Metaverse VR Lab and Open

Technology Space located on the 1st floor.
Metaverse VR Lab : Prof. Kitazaki, Dept. of Computer Science and Engineering

(Emailmich@cs.tut.ac.jp)
Open Technology Space : Prof. Kakiuchi, IRES?-Dept. of Computer Science and Engineering

(Emailkakiuchi.yohei.sw@tut.jp)
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VII. Information and Media Center

The Information and Media Center manages and operates the education information system
that can be used for learning, creating reports, etc., the cluster system that can be used to perform
large-scale calculations for research, the user authentication system that centrally manages account
information for using these systems, and the university information infrastructure that is composed
such as of the campus network, and provides comprehensive assistance for education and research.

VII-1. Accounts

VII-2. Using the Education Information System
VII-3. Using Email

VII-4. Using the Campus Network

VII-5. Using Comprehensive Software Licenses
VII-6. Using the Research Information System
VII-7. Cautions When Using the Network

VII-8. Others

VII-1. Accounts
In order to use the information systems and networks within the university, it is necessary to

have an account for identifying the user (account name and password). For your account details,
check the “Account Information of Toyohashi University of Technology that is distributed when

you enrolled. Since accounts are extremely important information for identifying the user, do not %VEH
allow anyone to access your account details under any circumstances. E-Eﬁﬁ

- The account allows you to use services such as the education information system, email, course
registration system (see “II-16. Course Registration Via the Web”), research information system,
and network systems.

- Take care to ensure the secrecy of your account.
> Do not tell your account (and particularly your password) to anyone else.
> Loaning your account to another person is forbidden. Borrowing accounts is also forbidden.
> Use a password that is difficult to guess.

<>Your password must contain a mixture of upper and lower-case letters, numbers, and
symbols.

- You can change your password at the personal settings page (https://imc.tut.ac.jp/ El%
config). ] .

VIl Information and Media Center

» Do not allow anyone else to see your password.

> If you forget your password, please reset own yourselves from the quick menu “How to
reset own password on the IMC website.

> Do not use the same password for other services under any circumstances.

- Account usage criteria

> Please take the guidance about using computers.

> Please also take the guidance of information security INFOSS information ethics course).
You will not be able to login to the course registration system or register for

courses until you have passed the test for this guidance. For details on how to @ E_!

take guidance, refer to the e-Learning system Moodle (https://lms.imec.tut.ac.jp/). [a]
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VII-2. Using the Education Information System
The education information system provided by the Information and Media Center consists of an

education terminal system made up of several learning terminals and an e-Learning system that
can perform education linking our university with other universities and technical colleges. The

education terminal system is located in the following location.

- Information and Media Center
> Opening hours
From Monday to Friday 830 to 1800 3% Closed on weekends and holidays
> Location
<Computer Rooml1
<-Computer Room2
<*Multimedia Classroom
<Research Computer Room
- University Library
> Refer to “VI University Library” for details on the location, usage times, etc.
- Other
> Location
<*Room 202, Mechanical Engineering Building D
<*Mechanical Engineering Experimental Technology
<*Study Room, Department of Computer Science and Engineering Building C
<-Study Room, Department of Computer Science and Engineering Building F
<>Applied Science and Biotechnology G Building Workshop Classroom
<*Rooms 703 and 704, Department of Architecture and Civil Engineering Building D4
<*Room 202, Outreach Office

For details on how to use the terminal rooms, refer to the Information and Media  [Elijgi[=]

Center website (https://imc.tut.ac.jp/en/Guide). &

These terminal rooms are equipped with MFPs (multifunctional peripherals) that support A3 or
A4 color and monochrome printing, and can be used for printing and scanning lecture material and
reports. Furthermore, you can also directly print PDF files contained on a USB flash drive from
the MFPs. However, you have an upper limit for the number of pages you can print in a year. If
you want to print beyond the upper limit, you must submit “Application Form for Expanding the
Number of Prints” to IMC office. For further details, please visit the website of Information Media
Center (https://imc.tut.ac.jp/en/Guide).
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VII-3. Using Email
The Information and Media Center provides an email system that can be used by faculty
members and students.

Email address: surname (middle name). givenname.**@tut.jp

Email server: https://gmail.com

Mailbox Capacity: unlimited Ei%E

For details on how to use it, refer to the Information and Media Center website
(https://imc.tut.ac.jp/mail/index). =]

You can receive messages addressed to this email address with your smartphone directly.
Because important notifications related to education, etc. will be sent to this address, we strongly
recommend you to set up your smartphone so. Please refer https://imc.tut.ac.jp/en/mail/
gmail-app for the setup procedure.

VIl-4. Using the Campus Network
The campus of our university is equipped with an advanced campus network for academic use.

The campus network is connected to the Internet via the Science Information Network (SINET).
On campus, wireless LAN also can be used almost everywhere. For details on how to use it, refer
to the Information and Media Center website (https://imc.tut.ac.jp/en/network/wlan).
We provide a VPN service useful for accessing services that can only be accessed
from the on-campus network from an off-campus network (student dormitory, etc.). For
details on how to set it up, refer to the Information and Media Center website (https://
imc.tut.ac,jp/en/network/vpn). ; 5

VII-5. Using Comprehensive Software Licenses

Every student is able to use the following software free of charge. You must thoroughly check
the Information and Media Center website for details such as usage criteria, installation methods,
and usage methods. Take care because if you stop being a student of the university for reasons such
as graduation or withdrawing from the university, this software needs to be uninstalled (there are
some exceptions).

- Microsoft comprehensive license program
> Refer to the Information and Media Center website (https://imc.tut.ac.jp/en/
MicrosoftLicense) for details.
» Provided software
<Microsoft Office (Windows/macOS/i0S/Android)
<Microsoft Windows (Upgrade license)
- Microsoft Azure Dev Tools for Teaching Microsoft Imagine
> Refer to the Information and Media Center website (https://imc.tutacjp/en/  EacagE
Microsoftlicense/AzureDevTeaching) for details. 3 *
> Provided software Blze
<Windows Client/Windows Server (Limited to uses for educational and research purposes)
<Visual Studio
<Visio
<*And others
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- Anti-virus software
> Refer to the Information and Media Center website (https://imc.tut.ac.jp/en/
network/antivirus) for details.
» Provided Software
<>WithSecure Campus License

VII-6. Using the Research Information System

The Information and Media Center provides a cluster system for research for performing large-
scale simulations and terminals for research. The research cluster system is an Intel64 architecture
cluster system consisting of many computation nodes connected at high speed by InfiniBand.
Commercial application software such as compilers that support parallel calculations, science and
technology computation libraries, linear and non-linear structural analysis, and computational fluid
dynamics are provided as system software.

For details on how to use these research information systems, refer to the Information ek T
and Media Center website (https://imc.tut.ac.jp/en/research/index). = %

VII-7. Cautions When Using the Network

Not like in a personal environment, actions performed using the campus network will appear as if
the actions were performed by the university from outside. Furthermore, there are many malicious
people on the Internet. When using the Internet, be careful not to suffer damage and not to bother

other people.

- Make sure all security measures are taken!

There are a variety of malicious programs circulating the Internet. The aims of these
malicious programs include damaging systems, data falsification, stealing sensitive information
(credit card numbers, cash card numbers, PIN numbers, passwords, etc.), malicious use as a
relay transmission server for spam mail and as a staging platform for attacks on other systems.
Many malicious programs use security holes in legitimate programs.

When connecting your personal computer to the campus network, apply the latest security
patches and install anti-virus software. The Information and Media Center also provides anti-
virus software.

- Do not fall for phishing]

An email purporting to be an official email from a financial institution, etc., can lead the
victim to a disguised website and steal the victim' s credit card number or bank account PIN
code, etc. The email sender can be impersonated by using a domain name slightly different
from the correct one.

Correct: www.shinseibank.com

Disguised: www.shinsel-bank.com
Some phishing methods are sophisticated. They lead the victim to an authentic website but
disguise only a popup window. Financial institutions never check important information such as
credit card numbers and PIN numbers by email.
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When entering personal information (such as credit card numbers and PIN numbers) on the
web, check that it is encrypted!

Always check the two points that the URL begins with https:// and that a lock icon is
displayed in the web browser. Sites that prompt the user to accept a certificate are suspicious
and should never be accepted.

Do not use file-sharing (P2P) softwarel

In order to avoid illegal downloading of copyright data (commercial software, videos, music,
games, etc.) by using P2P software such as Winny, Share, and BitTorrent, our university
prohibits the usage of P2P software on the campus network.

Be careful when posting on SNS (Twitter, Facebook, etc.) and web forums (2ch, etc.)!

If you post to SNS or web forums via the campus network, it will appear as if the post was
made by someone connected to the university from outside. Take care to maintain your dignity
as a university student by not posting inappropriate comments that should only be viewed
among friends.

Recorded logs

Traffic conditions and log-in history are recorded. This makes it possible to analyze and trace

when some kind of incident occurs, even after the incident. They can also verify that you have

not caused any trouble.

VII-8. Others

When using the Information and Media Center, adhere to the following cautions. If you violate
any of these, your account may be suspended.

> At the entrance, change out of your shoes into slippers. Stay clean and tidy.

> In the classroom, adhere to manners such as not sleeping, not playing games, not watching

videos, etc. in order not to cause problems for other users, and use quietly for educational

PUrposes.
Inquiry
> Technical issues related to usage: supports@imec.tut.acjp

> Administrative issues related to usage: Extension 6639 (admin office) office@imc.tut.ac.jp

> Website: https://imc.tut.ac.jp/en/ E3i[E]
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VIII. International Exchange

VIlI-1. International Crisis Management and Report of Temporary Leave
In recent years, opportunities for activities overseas for students has grown as international

exchange has spread. Although study and training abroad provide many real benefits, do not
forget that at the same time they also come with risks. When traveling overseas, get the latest
information from the news or the nearest Japanese embassy or consulate general at your travel
destination, and always register with the travel registration services (Travel Registry, Overseas

Residential Registration) operated by the Ministry of Foreign Affairs. Moreover, it is your duty to

submit a “Report of Temporary Leave” for the purpose of checking that students are safe if there

1s a disaster, incident, etc. at your travel destination. If you have decided on international travel, you

must submit a “Report of Temporary Leave” to the International Student Section.

VIlI-2. Student International Study and International Exchange Programs
Our university actively promotes international exchange activities, with “cultivating engineers

and researchers who have an international perspective’ as one of the goals. Since assistance for
participation costs may also be available, make sure to actively use the following programs and

systems.
Note that information about the latest international study and international exchange programs

is posted on the university websites such as “TUT global” and Digital Signage System (A building,
(=7 =
[=]

or the Educational Affairs Division or the International Student Section as early as possible.

Cafeteria), and some is also distributed by email.

https://ignite.tut.acjp/portal/

If you are interested in the following programs, contact Global Engagement Center
Information about overseas on-the job education programs, overseas internships, and project-based
long-term internship programs is also provided by the Educational Affairs Division.

Also, please be aware that programs and contact information may change.

(1) Main international study and training programs of the university

Project name

Qualified Applicant

Details

“TUT Leap
Forward to the
World (Habatake
TUT)" Programs

both
undergraduate
and graduate
students

Short-term study abroad programs that allow students to experience a wide
range of activities, including student exchanges, companies, and historic sites
etc. Short-term study abroad programs that allow students to experience a
wide range of activities, including student exchanges, campus tours, company
visits, historical tours, and short internships.

Short term programs
at partner universities

varies depending
on the programs

Short-term programs organized by TUT partner universities abroad.

Student Exchange
Programs

varies depending
on the hosting
universities

Non-degree seeking, study abroad opportunities to take classes and/or
engage in research as an exchange student for one - two semesters at a
TUT partner universities.

“Seamless” Student
Exchange Program

graduate
students

Non-degree study abroad opportunities to take classes and/or engage in
research as an exchange student for one - two semesters at designated

TUT partner universities.
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Double degree
programs

Bl Master's program

+ Department of Mechanical
Engineering
University of Stuttgart

» Department of Computer
Science and Engineering
University of Eastern
Finland
Bandung Institute of
Technology

M Doctoral programs

+ Department of Computer
Science and Engineering
University of Eastern
Finland

This is a program where students who enroll in either a Master’ s or
Doctoral program are simultaneously enrolled in the partner university.
Students who satisfy the graduation requirements will receive a degree from
both universities.

International Master
of Science Program
in Imaging and
Light in Extended
Reality (IMLEX
program)

Master' s program
Department of
Computer Science
and Engineering

Japan-EU joint master's program. It is implemented by 4 universities,
University of Eastern Finland and Toyohashi University of Technology (Japan),
University Jean Monnet Saint-Etienne (France) and KU Leuven (Belgium)
After you are enrolled in TUT, the program starts in September. You
will study overseas at two of three universities for a year. Then you come
back to TUT and take a master s course for six months and master thesis
research follows. It is a two and half year program aiming at receiving three
degrees at three different universities as you visit three countries.

Internship

fourth year
undergraduate

Perform fourth year undergraduate Internship overseas.

Project-based
internship

fourth year
undergraduate
(for students planning
to continue to a
Master's program)

A highly specialized long-term internship lasting 5 months from January of
the Fourth year until the beginning of June in the first year of the Master s
program.

Internship in Foreign
Countries

Master' s program

Overseas internship

(2) International study assistance systems inside and outside the university
scholarships inside the university

Scholarship name

Provides assistance for

Internship assistance scholarship

Internship, internship in foreign countries

Toyohashi University of Technology
overseas training system

Internship, internship in foreign countries

Toyohashi University of Technology-
Sponsored Short-Term Study Abroad
Scholarship Programs

“TUT Leap Forward to the World (Habatake TUT)" Programs

Scholarships outside the university
Japan Public-Private Partnership Student Study Abroad Program - TOBITATE! Young Ambassador

Program

Scholarships from Japanese and foreign government agencies
Scholarships from local municipalities in Japan and other countries
Scholarships from Japanese and international private foundations
The scholarship system at the study destination

* The areas that scholarships provide assistance for can change. Please make sure to obtain the
most up-to-date information.

Japan Student Services Organization homepage “Scholarships for studying abroad”
https://ryugaku.jasso.go.jp/scholarship/scholarship_search/
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VIII-3. Agreements With International Universities
Our University promotes agreements, etc. regarding international exchange between universities

to increase the opportunities for students of our university to study at a wide range of international
universities, and for researchers to communicate with other researchers and perform joint research.
We have currently entered agreements with 6375 institutions. (As of October 2023 )

Please refer to the following URL for the latest list of partner universities.

https://www.tut.ac.jp/english/relations/partner.html [E "5 E=]
"

=]
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Emergency contact system if a student is involved in an accident

?

Executive Trustee,
Vice President

Accident
occurs
If you are ) .
in o see _> Call an ambulance (119) or take a taxi to hospital .
an accidennt T
YeWeekdays (Mon to Fri, 830 to 17:15)
- pStudent Affars Section, Student Affais
Division
| Diectline 0532-44-6553
1 (fthe above phone line is busy) Student Support
1 Drect line 0532-44-6550/6554 N Center
1 Student Life
Supervisor : or Committee
Class teacher _’ 1
Club advisor 1 OHealth Care Center
: Healthoffice Drect line 0532-44-6632
1
L. _|YrHolidays and outside hours
OGuardroom Direct line 0532-44-6590
Chairs
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